IbPJKABHA ATEHIIUS
"TbPKABEH PE3EPB 1 BOEHHOBPEMEHHU 3ATIACH"

YTBBbP/KJIABAM:

Huxkonaii bopmykos
INPEACEIATEJI HA JA “APBB3”
__.08.2007 roa.

NHCTPYKIUSA
3a OpraHu3anus Ha padoTaTa ¢ eJJeKTPOHHO NMOANMCAHU TOKYMEHTH
B a//MUHUCTPaUMATA HA /Ibp:kaBHA areHuus ,,/[bpkaBeH pe3epB u
BOCHHOBPEMEHHH 3anacu”

I'maBa I
ObIIA IMMOJOXEHUA

Ya.1. (1) Ta3u uHCTPYKIMS ypexkaa OpraHu3anusaTa Ha paboTaTa ¢ eJIeKTPOHHU JOKYMEHTH
B aJMUHHCTpanusaTa Ha [[bpkaBHa areHuus ,,/IbpkaBeH pe3epB U BOCHHOBPEMEHHM 3amacu’,
HapuyaHa no-Haratsk A ,,JIPBB3”.

(2) Ta3u UHCTPYKIUSA € 3aABDKUTEIIHA 32 BCUUKH JIKIa, Kouto padotsit B JIA ,,JIPBB3” no
TPYAOBO WM CIIYy>KEOHO MPABOOTHOIICHUE U ChIbpKa MOJIPOOHU MpaBUIIa 3a:

1. U3BBpILBAHE HA EIEKTPOHHU U3SBIICHUS, OOEKTUBUPAHETO UM B €JIEKTPOHHHU JOKYMEHTHU
U TSXHOTO U3IpallaHe, Nody4aBaHe, peruCTpUpaHe, MoJi3BaHe, ChbXpaHsIBaHE U apXUBUPAHE;

2. IOANKCBAHE C €JIEKTPOHEH MOJANMUC Ha U3XOISAIINTE U BhTPEUIHN eIEKTPOHHU JOKYMEHTHU
B JIA ,,JIPBB3” n npaBunara 3a npoBepka Ha €JIE€KTPOHHUS NOANKMC Ha nosuydeHu B JJA ,,/IPBB3”
€JIEKTPOHHU JJOKYMEHTH;

3. opraHu3anus Ha JIeIOBOAHATA JEHHOCT, JOKYMEHTOO0OPOTa M KOHTPOJa M0 U3IIbJIHEHHUE
Ha 3agauu B [{A ,,JIPBB3” 110 e1ekTpOHHO MOANMCAHU JOKYMEHTH, peallu3upaHu:

a) KaTo ChbBMECTUMH NPOLEIYPH C aHAJOTMYHHUTE IEHHOCTH 3a JOKYMEHTHTE Ha XapTHEH
HOCHTEN, YTBBpJeHU ¢ MHCTpyKUuMsATa 3a JeI0BOIHATA AEHHOCT U TOKyMeHToo0opoTa B JIbprkaBHa
areHuus ,,/Ibp>kaBeH pe3epB U BOCHHOBPEMEHHH 3aI1acu’;

0) upe3 M3MOJI3BAHETO Ha aBTOMATHU3MpaHa WH(OpPMAIMOHHA CHCTEMa 3a JCIIOBOACTBO M
JOKyMEHTO000pOT, HapuyaHa mo-Hatatbk AVC.

(3) Ta3u uHCTPYKIMS HE OTMEHsI JICHCTBUETO U OpraHU3aNMsITa Ha paboTa ¢ JOKYMEHTH Ha
XapTUEH HOCHUTEN, YTBBbpIeHU oT npexacenarens Ha A ,,JIPBB3” ¢ uncTpykuusara no an.2, 1.3,
0.7a”.

(4) Tazu mHCTPYKUHMS HE ypexnaa pabdoTaTa ¢ eNeKTPOHHHM JOKYMEHTH, KOUTO ChABPKAT
kiacuduiupana wuHOOpMAIMsA MO CMHCHJIa Ha 3aKOHA 3a 3aluTa Ha KilacupuUIUpaHaTa
unpopmanus (33KN).

Yn.2. (1) Odunmanam enextponan pokymentd B JIA ,,JIPBB3” ca Bxomsmmure,
BBTPEIIHUTE M M3XOAALINTE EJIEKTPOHHU JOKYMEHTH, KOWTO ca IMOJMUCAHU C YHHUBEPCAJCH
€JIEKTPOHEH IMOAIMNC U ca PETUCTPUPAHU B ACTOBOJCTBO HA areHIIUATA [0 YCTAHOBEHUS B HEsl pe/l.

(2) B odpunmannara KOpeCHOHACHIUS C IPYyTU Abp:KaBHU opranu B PemyOmnmka buarapus,
OA ,,JIPBB3” Moxe na u3mosi3Ba U €JIEKTPOHEH MOMNKC, KOWTO € Pas3IMueH OT YHHBEPCAJIHUA,
Korato MUHHUCTEPCKUAT CHBET € IOCTaHOBMII TaKaBa Bb3MOXKHOCT, ChIVIacHO 4i.13, an.3 or 3akoHa
3a eNIEKTPOHHUSA TOKyMEHT U enektponnus nmoanuc (3EJIEIT).



(3) OdurmaHy eNeKTPOHHU JTOKYMEHTH Ca U BXOJSIINTE €JICKTPOHHU JOKYMEHTH, KOUTO
HE OTroBapsT Ha YCJIOBHATA Ha MPEAXOJHUTE ajlMHEeH, HO ca MPHU3HATH 3a TaKWBa MO CHJIaTa Ha
BIISI3BJI B CHJIA MEXIYHAPOJCH aKT, o KoiTo PenmyOnuka bearapus e ctpana win ca MoJINucaHu ¢
€JIEKTPOHEH MOJIKUC, YIOCTOBEPEHUETO HA KOWTO € MPHU3HATO 32 PABHOCTOWHO Ha YJOCTOBEPEHHUE,
W3/1aJICHO OT OBJITaPCKU JOCTABYHK.

Yu.3. (1) BerpemHoBeqoMcTBeHH eneKTpoHHU AokyMeHTH B JIA ,,JIPBB3” morar na 6baat
MOJINKCBAHU U C €JIEKTPOHEH MOJNUC, Pa3INU€H OT TOCOYEHUTE B WII.2.

(2) Jlunara, mpuTexaBalid YJOCTOBEPEHUS 3a EIEKTPOHHU MOIIMUCH, MOCOYEHH B 4.2,
MOTarT Ja U3MO0I3BaT TE3U MOJIUCH U 32 BBTPEIIHOBEOMCTBEHH LIEIH.

Ya.4. (1) [IpaBo na u3BbpIIBAT €IEKTPOHHU U3siBJICHUA OT uMeTo Ha JIA ,,JIPBB3” u na ru
MOJIMCBAT KaTO O(PHIMANIHU eJIEKTPOHHHM JOKYMEHTH MMat mpexacenarenst Ha JIA ,,JIPBB3” wim
YI'BITHOMOIIICHH C HETOBA 3aIlOBEJ CIY>KUTENIN Ha areHIusTa.

(2) JInnara no an.1 ca aBTopu Ha €NEKTPOHHUTE U3sABIEHUS, a TUTYJsip € J1A ,,JIPBB3”.

(3) IIpaBo ga moxmucBar B elEKTpOHHA (popMa OT UMeTo Ha npescenarens Ha [IA ,,JIPBB3”
MMaT 3aMECTHUK-IIPEJCEAaTeNsT U TJaBHUAT CEKpPEeTap B paMKUTE Ha JEJIETHpaHUTe WM
MIPABOMOIIMSI U OIIpeIeieHnTe UM QYHKIMH. B Te3u ciyuan 3aMeCTHUK-TIPECEAATENAT U TTIaBHUST
CEKpeTap ca aBTOPH Ha EJIEKTPOHHUTE U3SIBICHHUS, a TUTYJISIp € npezacenatensr Ha J{A ,,JIPBB3”.

Yu.5. (1) [IpaBo fma m3mpamar MoAMMCAaHW OT JMLaTa Mo ui.4 opUIMAHU eJIeKTPOHHU
JOKYMEHTH 710 aapecaTtu u3BbH [IA ,,JIPBB3” umar:

1. nupekropure Ha TepuTopuainu AUpPEKUnH ,,JIbpkaBeH pe3epB”;

2. cmy>KHTeNnuTe OT enoBoacTBoTo Ha JIA ,,/JIPBB3”;

3. npyru ciyxutenu Ha [JA ,,JIPBB3”, onpenenenu cbe 3anoBe Ha MpeaceaaTens.

(2) Msmpamanero 1O eNEeKTpOHHATa TOIIA Ha TOJNHCAHUTE OQHUIMATHH EICKTPOHHHU
JOKYMEHTH C€ U3BBPIIBA Ype3 EICKTPOHHO CHOOIICHHE 0 ajpecaTta, MOAMUCAHO OT JHIATa 1Mo aj.
1 ¢ enekTpoHEH MOAMHUC T10 WI.2.

Yu.6. [IpaBo ma monyyaBaT €IEKTPOHHO MOAMMCAHU TOKYMEHTH MO 4. 2, CIeJl 3aBeXkIaHe
B nenoBojiHata cucreMa AUC umar:

1. mumaTa mmo .4,

2. npyru cayxurenu Ha JJA ,,JIPBB3”, onpenenenu cbe 3anoBes Ha npeaceaaTes;

3. OBJACTEHM MO APYr HAYMH OT MpeNcenarelis JMia, KOUTO HE ce CIyXuTeau Ha [IA
»APBB3”.

Yn.7.(1) IlpaBo ma moamucBar €JIEKTPOHHU TOKYMEHTH M CHOOIICHHS IO €JICKTPOHHATa
II0I11a 3@ BBTPEIIHOBEIOMCTBEHH HYKIU C E€JIEKTPOHEH IMOANMC, Pa3IU4YeH OT ONMCAHUTE B 4.2,
MMaT BCUYKH CITY’KUTENH, HA KOUTO € MPEAOCTaBEHO:

1. ynoctoBepeHHE 3a €IEKTPOHEH MOJIHUC, M3JAJACHO OT JOCTaBUMK HAa YAOCTOBEPUTEIHU
YCIIyTH;

2. mpaBo 3a noJsi3BaHe Ha BpTpeleH 3a J[A ,,JIPBB3” enekrponen noanuc.

(2) PenwpT 3a reHepupaHe Ha yJOCTOBEPEHHS 3a BBTPEIIHU EJIEKTPOHHU MOAMMCH, 32
IIPEIOCTABsIHE HAa IpaBO 3a TAXHOTO nons3BaHe B JIA ,,JIPBB3” u nmpaktuyeckute yka3zaHus 3a
MIOJI3BAHETO UM C€ YPEeXkKAaT ChC 3alOBE]l Ha MpeJiceiaTesl Ha areHIHsATa.

Yun.8. (1) Jlumara nmo wi. 4, wi. 5 u un.7, NOANMCBAILM EJIEKTPOHHM JOKYMEHTU U
CHOOIIIEHHUS 0 €JIEKTPOHHATA MOIA C €JIEKTPOHEH MOAIMMKC, Ca JIBKHU Ja IPUI0OUAT U MOJI3BAT
YIOCTOBEPEHUS 32 €JIEKTPOHEH MOAINC CHIJIACHO:

1. mpuetuTe mpaBuia 3a W3/aBaHe, I[IOJI3BaHE, IMOJHOBSIBAHE M NpEKpaTsBaHe Ha
yAocTOBepeHus 3a enekTponeH noanuc Ha [JA ,,JIPBB3” u gokymeHTanusTa Ha JOCTaBYMKA Ha
YIOCTOBEPUTENIHU YCIYTH;

2. yrBbpAeH or mpencenarenss Ha JA ,,JIPBB3” pen 3a reHepupane u IOI3BaHE Ha
BbTpemnu 3a [{A ,,JIPBB3” enexTpoHHH y10CTOBEPEHUS.

(2) Jlumara nmo an.l ca IBXKHM Ja MO3HABAaT M CIa3BaT MpaBWaTa M MPOILEAypUTE 3a
W3MO0JI3BaHe Ha YHUBEPCAJIEH WK APYT BUJ €IEKTPOHEH MOJIIHUC.



Ya.9. [lpuemanero W wu3MpamaHeTo Ha OQUIMATHH EJIEKTPOHHU JOKyMeHTH B JIA
»JIPBB3” ce n3BbpuiBa upes:

1. ocHOBeH enlekTpoHeH Bxon/uzxon Ha JIA ,,JIPBB3”, koliTo ce ompenens chbc 3armoBe] Ha
mpesceaaTens Ha areHIuaTa ¥ MOXKe Jla BKJIIOYBA: ajpec Ha oduIMaliHa eleKTpoHHA Toma Ha J[A
»APBB3”, momeHckn anpec, Ha KOWTO c€ MPEJOCTABAT WM M3IpaIiarT MpeHOCUMH (DU3ndecKu
HOCHUTEIN CBbC 3alMCAHU €EJIEKTPOHHM JOKyMEHTH, aapecupann no A ,,JIPBB3” u npyru.
OcHoBHUAT enekTpoHeH Bxom/mzxon Ha JA ,JIPBB3” ce omepupa oT ciayxurenure OT
JIEII0BOJCTBOTO;

2. NOMBIHUTENICH eJeKTpoHeH Bxon/m3xon Ha JIA ,,JIPBB3”, koiiTo ce ompemens chbC
3amoBe]] Ha TMpejacenaTeNs Ha areHuusTa 3a cnenuduunu otHomeHus Ha JIA ,,JIPBB3” c
OTpeNleJICHN JIMIa, ObpPKaBHU OpraHd WM OpraHu3auuu. J(OMbIHUTEIHUIT EJIEKTPOHEH
BXO/JI/M3X0J1 MOXKE J1a BKJIIOUBA: aJpecu Ha oUIHallHA eJIEKTPOHHA MOIlla Ha JullaTa no 4wi.4, an.l,
HNutepuer cTpaHuiM, OT KOUTO mpe3 yeO-uHTepdelc Morar ga ce u3Mpamar eJIeKTPOHHU
nokymeHtd kpMm JIA ,,JIPBB3”; momeHcku aapec, Ha KOWTO MoraT Jia ce MNpedoCTaBsT WU
M3MpaIIaT NPEeHOCUMHU (PU3NYECKH HOCUTENU ChC 3alMCaHU €JIEKTPOHHU JOKYMEHTH, aJpecCUupaHu
no A ,,JAPBB3”, u npyru. Jlombnautennute Bxogose/usxoau Ha JIA ,,JIPBB3” ce omepupar ot
auna no 4i.5, an.l, .2 u wi.6, T.2.

Yua.10. (1) Ha menoBogna peructpauus B AWC mojuexaT BCUYKA BUAOBE O(HUIIMATHU
BXOJISIIIIH, U3XOSIIN U BHTPEIIHU €JICKTPOHHH IOKYMEHTH, TocoueHu B [Ipumnoxxenne No 1.

(2) KpM nenoBopHata peructpanus Ha JOKYMEHTH Ha XapTHEH HOCHUTEN, ChCTaBEHH IO
pena Ha MHCTpyKIusTa 32 JENOBOJHATA JNEHHOCT W JTOKyMeHTooOopoTa B JIbpkaBHa areHIUs
»J/bpKaBEH pE3epB M BOCHHOBPEMEHHM 3alacH’, MPUIIPYKEHHU C EJIEKTPOHEH EKBHUBAJIECHT, CE
0Tpa3siBa PEKBU3UT "HEMOANUCAH €IEKTPOHEH JOKYMEHT'". ENeKTpOHHMST €KBUBAJICHT C€ IPUKauBa
KbM JIEJIOBOJTHOTO ONKMCAHHUE HA TaKa PErUCTPUPAHUS TOKYMEHT Ha XapTUEH HOCUTEN.

(3) CwobOpaszno wusnonsanute B A ,,JIPBB3” Texnomoruu 3a pabora C €JIEKTPOHHU
JOKYMEHTH PETUCTpAallMOHHUTE HOMepa Ha peructpupanutre B AMC elneKTpOHHU JOKYMEHTH ce
00BBP3BAT C PErHUCTPUPAHUS JOKYMEHT Ype3:

1. aBTOMaTHYHO Brpa)<JiaHe B ONPEIEIICHO 32 LIeJITa N0JI€ HAa JOKYMEHTAa;

2. IOMBIHUTEIHO M3MMCBAHE B €EKTPOHEH BHJ Ha HOMEpPA B OMPEAENICHO 3a IIeNTa MoJie
BBpXY JOKYMEHTA;

3. HOBOCBH3/Ia/ICHU €JIEKTPOHHU CHOOIIEHUS, ChIbPXKAIIN PETUCTPAIIMOHHUS HOMEP U JaTa,
KBbM KOUTO C€ IMIPUKPEIAT PETUCTPUPAHUTE €IIEKTPOHHU JOKYMEHTH.

(4) He nonnexxar Ha JE€IOBOJHA PETUCTPALUs €IEKTPOHHU JOKYMEHTH, NOJIy4aBaHHW WM
ch3maBanu B JIA ,,JIPBB3”, kouTto He Chabp)KaT BOJEU3SIBICHHUS C MpaBHO 3HadyeHue. Te3u
JOKYMEHTH ca nocoueHu B [Ipunoxxenue Ne2.

(5) Kem AUC ce cr3maBat u moaabpxkaT copTyepHU pemeHus, JaBailyd Bb3MOXKHOCT 3a:

1. aBTOMaTH3MpaHa JEIOBOJHA PETHCTpAIUs U MOJAbpKaHe Ha 0a3a JaHHW C OCHOBHHTE
PEKBU3HUTH HA BXOIAIINTE, U3XOJALIM U BbTPEIIHU €JIEKTPOHHU JTOKYMEHTH;

2. cbXpaHsBaHE Ha PETHUCTPHpPAHHUTE EJICKTPOHHU TOKYMeHTH B 0Oa3ata manHu Ha AUC u
yYIPaBJICHUE HA IEPCOHAIHUS JOCTBI A0 TAX.

Yu.11. lenoBonHata peructpanus B ANC ce u3BbpiiBa OT CIyKUTEINUTE OT AEIOBOJICTBATA
Ha J1A ,,JIPBB3”.

I'maBa II
INPUEMAHE B 1A ,,JIJPBB3” U PETUCTPALNUSA
HA EJEKTPOHHO INOAIMUNCAHUU JOKYMEHTHA

Ya.12. B IspxaBHa areHuus ,,/IbpkaBeH pe3epB U BOCHHOBPEMEHHHU 3aracu’ ce Mpuemar
€JIEKTPOHHH JOKYMEHTH IO 4J1.2.



Ya.13. (1) B A ,,JIPBB3” ce npuemaT BXOJSIIM €JIEKTPOHHO MOANUCAHU JOKYMEHTH,
usnpaTeHu 10 A Ha OCHOBHHMSI WU TOIBITHUTENICH €IEKTPOHEH BXO/I, Upe3:

1. enexkTpoHHaTa MOIIa;

2. Mar"HMTeH, OINTHYEH WIH Jpyr (U3HUECKH HOCHUTEN, JaBall BB3MOXKHOCT 3a

BB3IPOU3BEXKIAHE HA IOKYMEHTA.

3. Ipyru HauuHU, onpeaerneHu ot npeacenarens Ha 1A ,,JIPBB3”.

(2) Ilpuemanero Ha BXOAsIIM eNeKTpoHHU JNokymeHTH B [JIA ,,JIPBB3” ce u3pbpumiBa oT
JIMIaTa 1mo 4wi.b.

(3) Cnyxwurenure 1o 4wi.6, T. 2, MOJYYUIU EJIEKTPOHHU IOKYMEHTH Upe3 JOMbIHUTEICH
€JIEKTPOHEH BXOJ, ca UIBKHH He3abaBHO Ja T'M MpempaTsT 3a AeloBogHa peructpaius. Koraro
€JIEKTPOHHOTO M3SBJICHUE € B KPUIITHpaH BUJ U HE ChABbpKA KilacuduuupaHa mHpopManus 1o
cmucbia Ha 33K, 3a 1ei10BoiHA perucTpaius ce u3npaiia u3sBICHUETO B JJEKPUNITHPAH BUIL.

(4) Cnyxwurerm B JIA ,,JIPBB3” wu3BbH mOCOYCHHWTE B UWI.0, MONYyYHIH OQHUIIHAITHU
€JIEKTPOHHH JOKyMEHTH B CIIyKEOHUTE CH EJIEKTPOHHHM MOMICHCKH KyTHH WM Ha MPEHOCUMU
(Gu3NIEeCKH HOCUTEIH, Ca JITHKHU He3a0aBHO J1a TH MPENpaTsT 3a JeIOBOHA PETUCTPAIIHS.

(5) B ciyuaute o an.3 u 4 BbTpelIHaTa KOPECIOHACHIINS C€ TOMUCBA IO pe/ia Ha 4i.3.

Yia.14. (1) UsuckBanusra kbM (popMaTa W pEeKBH3UTUTE Ha CNEKTPOHHHUTE TOKYMEHTH ca
nocouyenu B [Ipunoxenue Ne 3.

(2) UsuckBanusta mo an.l, KakTo U BUAOBETE EJIEKTPOHHU JIOKYMEHTH, KOUTO WIE C€
npuemat B J{A ,,JIPBB3” ce my0nukyBat Ha MHTepHeT cTpanuuara Ha JIA u ca 3aAbJDKUTEITHU TIPU
I0JIy4aBaHE ChOTBETHO MPU U3IpAlllaHEe Ha €JIEKTPOHHU NOKyMeHTH oT U 10 [IA ,,JIPBB3”.

Ya.15. (1) Ilpu npuemMaHeTo Ha BXOIAIIM EJIEKTPOHHO MOAMHCAHU JOKyMEHTH B JIA
»APBB3” ciyxutenure oT 1eI0BOJACTBOTO U3BBPIIBAT MPOBEPKA 3a:

1. msanocTHOCT (MHTETPUTET) HA MOJIYYCHUS €JICeKTPOHEH IOKYMEHT;

2. CBOTBETCTBHE Ha TMOJYYEHHUS €JEKTPOHEH JOKYMEHT C YTBBPJACHUTE W3HCKBaHUS,
cbriacHo IIpunoxxenue Ne3;

3. Ha BAJIMJTHOCTTA Ha YJOCTOBEPEHUETO 3a €JIEKTPOHEH NOAINUC (Upe3 IMpOoBEpKa Ha Ieproaa
Ha BaJIMJHOCT, BIMCAH B y/IOCTOBEPEHUETO HA aBTOpA Ha €JIEKTPOHHOTO U3SBJIEHUE U B CIIMCHKA Ha
npekpatenute yaoctoBepenus: /CRL/, cbxpaHsBaH OT JOCTaBUMKA HA YJOCTOBEPUTEIHU YCIYTH U
myOJIMKYBaH Ha HeroBara odunuaiHa IHTepHET cTpaHuiia);

4. nany myOIUYHUAT KIIIOY, OTpa3eH B YAOCTOBEPEHUETO HA MOJMHUCBALIMS, € IPUTEIKAHUE
Ha aBTOpa Ha U3SIBICHUETO.

(2) Jlumara, ochblecTBsiBallM NpoBepkara nmo an.l, ca JIbXKHU Ja NpuiaraT CUTYpPEH
MEXaHU3bM 32 MMPOBEpPKa Ha MOANKCA, OTrOBapsll HAa W3UCKBaHusATa Ha wi.17, an.2 ot 3EJIEIL.

(3) Koraro mnomy4eHO €IEKTPOHHO CBHOOIIEHHWE ChAbpKA MPHUKAUYCHH HEMOIMUCAHU
€JIEKTPOHHHU JTOKyMEHTH U HE MpeJcTaBisBa JOKYMEHT cbriacHo [Ipunoxkenue Nel, chioTo ce
CYMTa 32 HEPEJIOBHO U HE MOJJIEKH Ha JieoBoaHA peructpauus B J{A ,,JIPBB3”.

(4) IlorpemHo MOJIy4YEHUTE EJNEKTPOHHU IOKYMEHTH, C HapylleHa LSJIOCT, HEMbIIHH, C
HEKOPEKTHH PEKBU3UTH, HEMOJANUCAHW C EJIIEKTPOHEH MOAMNKNC WINM IOANHCAHU C HEBAIUACH
€JIEKTPOHEH MOJNKC U JOKyMEHTHTE 1o an.3 He ce peructpupar B JA ,,JIPBB3” u ce Bpbuiat Ha
nojaTens ¢ HH(GopMaIys 3a 0TKa3 3a PEruCTpalys, U3MKUCaHa Ha KUPWIKIA U JJATUHUIIA 110 peJia Ha
41.20, an.3 u 4. daitoBere ¢ TO3M BUJ TOKYMEHTH 3aIbJIKUTEIHO CE ChbXpaHABAT B OTIEJICH
peructsp B “Microsoft outlook™ kaTo HEpeTOBHO MOITYUYECHU €NEKTPOHHU JOKYMEHTH.

Yiu.16. (1) [TomydyenuTe upe3 eneKTpoHHATA TMOIA eIEKTPOHHU JOKYMEHTH aBTOMAaTHYHO Ce
IIPOBEPSBAT 3a HAJIMYKME HA BUPYCH Ype3 MHCTAIMPAHUS 3a 3allMTa Ha KOMIIIOThbpPHATa Mpexka Ha
JA ,,JIPBB3” antuBupycen codryep. IlepcoHarHa OTroBOpHOCT 3a aBTOMaTH4YHATa IPOBEpKa
HOCAT cayXurtenure oT oraen “KomyHukanuonHa U nHGOpMalMOHHA CUCTEMa 3a yIpaBieHue Ha
JA ,,JIPBB3”.

(2) UnouBuayanHa aHTUBHpYCHA MpoBepka Ha usnparenute B JIA ,,/IPBB3” enexrponHu
JOKYMEHTH 3aJIbJKUTENTHO C€ U3BBPIIIBA, KOraTo:

l. JOKyMEHTHUTE ca TIOJy4YeHM Ype3 eJEeKTpOHHAaTa I[olla B KPUINTHpPaH BUA.
AHTHUBUpYCHaTa MPOBEPKA CE€ OCHILECTBSABA OT JIULETO, KOETO JEKPUNTHPA MOTYUYEHOTO U3SBICHHE.
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IIpoBepeHOTO 3a BUPYCHU E€IEKTPOHHO CHOOILEHHUE, BEAHO C MPUKPENEHUTE (paiijioBe ce mpemnpamia
3a JesoBoiHa peructpanus. OTrOBOPHOCT 3a aHTUBHUPYCHATA IPOBEPKA HOCST JIMIATA, 32 KOUTO €
MpeIHa3HaYEHO KPUIITUPAHOTO CHOOIIECHHUE;

2. JOKyMEHTUTE ca MNOJY4YeHM Ha MarHUTEH, ONTHYEH WIM Jpyr (U3NYECKH HOCHUTEl,
JlaBalll Bb3MOKHOCT 3a BB3IIPOU3BEXKIaHe HAa JoKyMeHTa. [Ipeau na Obae u3BbpIleHa A€I0BOIHATA
00paboTKa aHTMBHMPYCHATa MPOBEPKAa CE€ OCBIIECTBABA OT IMOJydyaTels WM OT CIY)KUTEJIUTEe Ha
JI€JI0BOACTBOTO, KOUTO HOCAT OTTOBOPHOCT 3a TOBA.

(3) Axo cnen HampaBeHaTa UHAMBUAYaAJIHA aHTUBHUPYCHA MPOBEPKA cUCTEMaTa CUTHAIU3HUpa
3a HaJW4YWE HAa BUPYC/H, OTTOBOPHUTE JIMIA 1O ajl. 2 He3a0aBHO YBEAOMSIBAT CIIYy>KHTEIHUTE OT
otaen “KoMmyHukannoHHa 1 HH(pOpMaIMOHHA cucTeMa 3a ynpasienue” Ha 1A ,,JIPBB3”.

Yu1.17. [IpoBepeHuTe BXOIAIIM €IEKTPOHHU TOKYMEHTH, U3BbH MOCOUEHUTE B wi.15, an.3 u
4 n un.16, an.3, ce peructpupar genosonHo B AVC.

Pa3zngen 1
PEIT'MCTPAIIUA HA BXOJAIIIU EJJEKTPOHHU JOKYMEHTHA

Yu1.18. JlenoBoHaTa perucTpanys Ha BXOAAIIUTE €JEKTPOHHU JOKYMEHTH BKJIKOYBA!

1. cb3aBaHe Ha JEIOBOJHO ONMCAHHME HA BXOMALIMS €JIEKTPOHHO MOJANUCAH JOKYMEHT IO
Ha4yMH, QHAJIOTMYeH Ha peaa, onucaH B MHcTpykuusara 3a JenoBojHATa JAEHHOCT U
nokymeHToobopota B JIA ,,JIPBB3”;

2. no6aBsiHE KBM JICJIOBOJTHOTO OMHMCAaHUE HA JJOKYMEHTA - PEKBH3HT "€JICKTPOHHO MOANUCAH
JTIOKYMEHT";

3. mpukpenBaHe Qaiiyla Ha MOANUCAHUS €EKTPOHEH OKYMEHT M (ailioBeTe Ha HETOBUTE
MPUIIOKEHUS, KOTaTO MMa TaKUBa, KbM JIAHHUTE 32 JEJIOBOJAHOTO MYy OIMCAHUE;

4. cpxpaHsBaHE Ha JIaHHUTE 3a JI€JIOBOJHOTO ONMCAHUE 3a€AHO C NMPUKPENEHUTE KbM HEro
(haiinose B 6a3zara nanuu Ha AVIC.

Yu1.19. Korato enexrtpoHHU u3siBieHus ca nonyderu B JIA ,,JIPBB3” upe3 enexkrponHara
o1la, JIEJIOBOJIHATA UM PETUCTpAlldsd CE€ M3BBPIIBA MO pela Ha wWi.18, Karo KbM [EI0BOJAHOTO
onucanue Ha JokyMmeHTa B AVC ce mpukpemnBa (ailTbT Ha MOJYYEHOTO IO €JIEKTPOHHATa I0Ila
ChOOIIIEHHE BEJHO C NpuKpeneHuTe QaiioBe. He ce pomycka pas3znensHe Ha NPUKPENCHUTE
(aitnoBe (aTaUMBHTH) OT €JIEKTPOHHOTO CHOOIIIEHUE.

Yn.20. (1) Cnen peructpupane Ha noxyueH B JIA ,,/IPBB3” Bxoasi enekTpoHHO OANMKUCAH
JOKyMEHT, c€ TeHepHupa MNOTBBPXKIEHUE 10 NoJaTess Ha ChOTBETHUS E€JIEKTPOHEH JOKYMEHT 3a
HEroBOTO IOJIy4aBaHE B areHIUATA.

(2) IloTBBpAKIEHHETO CHIbpKA JAaHHM 3a BXOASAIIUS PETMCTPALIMOHEH HOMEp M Jara Ha
perucTpupaHe Ha MoTy4eHHsl €IEKTPOHEH JOKYMEHT, U3MHCAHN HA KUPWINLA U JJATUHUILIA.

(3) [loTBBprKAEHUE, U3MPATEHO M0 EIEKTPOHHA MOLIA ChAbPXKA JaHHUTE 1O ai.2.

(4) TIoTBBP)KAEHUETO CE MOANKCBA C YHUBEPCAJIEH EJIEKTPOHEH MOJIUC OT CIY>KUTEN Ha
JIeIOBOAICTBOTO U C€ M3Mpallla Ha aJipec 3a eJIEKTPOHHA MOolIa, U3PUYHO [TOCOYEH OT MoJaTess Win
ChJIBpPIKalI] CE€ B yIOCTOBEPEHUETO 32 EIEKTPOHHUS MYy HOJIITHUC.

(5) UzmpateHoTo Mo eNeKTPOHEH BT MOTBBPXKACHHUE ce ChXpaHsBa B “Microsoft outlook”
KAaTo OTJAENEH EJEKTPOHEH [OKYMEHT KbM JIEJIOBOJHOTO ONHMCAHME HAa PErMCTPUPAHUS BXOAIL
€JIEKTPOHEH JJOKYMEHT.

(6) TloTBbpKIACHHE HE € HEOOXOAMMO, aKO TMOAATENAT M3PUYHO € yKaszal, ue He XKeiae
MOTBBPKAABAHE HA MOJYyYaBaHETO.

Yu.21. T'enepupanust or AUC perucrpaiioHeH HOMEP HE C€ Brpaxjaa B IOJIY4YEHHS
JIOKYMEHT, a c€ 00BBP3Ba C MOIy4YEHUs JOKYMEHT KaTO HOBOCH3/Ia/IEHO €JIEKTPOHHO ChOOIICHHE.



I'maBa 111
CBb3JABAHE, CBI'JIACYBAHE, HOAIIUMCBAHE A
PETUCTPALUA HA U3XOASdIIU U BBbTPEIIHU
EJEKTPOHHHU JOKYMEHTHA

Yn.22. (1) Ce3paBanero B JA ,,JIPBB3” Ha wu3xomsum U BBTPEIIHH EIEKTPOHHU
JIOKYMEHTH C€ U3BBPILBA OT CIYKUTENU B JIA B u3NbIHEHHE HA KOHKPETHO BB3JI0KEHA 3ajjaua WK
10 IpYT MOBOJ M0/ PbKOBOJCTBOTO Ha:

1. JUTBKHOCTHOTO JIMIIE, IOCOYEHO Ha IbPBO MSCTO CPEJ M3MBJIHUTEINTE Ha BH3JIOKEHATA
3a/aya;

2. pbKOBOJUTENSI Ha ChOTBETHOTO CTPYKTYpHO 3BeHO B [[A ,,JIPBB3”, B koeTo ce ch3naBa
JIOKYMEHTa;

3. ppKOBOJUTENS HA paOOTHATA rpyma (KOraTo € Ch3/1aJieHa TakaBa), Ha KOATO € Bb3JI0KEHO
CH3IaBAHETO HA IOKYMEHTA.

(2) Ilpu cwp3naBanero B JIA ,,JIPBB3” Ha u3xomsiy U BETPEIIHN €IEKTPOHHU JOKYMEHTH
Ce cma3BaT HW3HCKBAaHUATA IO OTHOIICHHE HA TEXHUTE PEKBU3UTH W (QopMmaT, MOCOYCHH B
[Tpunoxenue Ne 3.

Yi1.23. (1) CbcraBsHETO HA MPOCKTH HA M3XOMSIIN U BETPEIIHU SICKTPOHHH IOKYMEHTH Ce
W3BBPIIIBA C U3MOI3BAHE Ha:

1. yrBBpaeHute, cwriaacHo [Ipunoxkenne Ne3 oOpasum (TeMmIulelTH, IIAa0JIOHU) Ha
JIOKYMEHTH.

2. crienuanu3upand coPTyepHU NPUTIOKEHUS, pa3padOTEHH 3a LEIUTEe Ha ChCTaBSHETO Ha
cnenuduunn 3a nerinoctra Ha J[A ,,JIPBB3” enexTpoHHM JOKYMEHTH (JIMIICH3U, pa3pelInTEIHH,
YIOCTOBEPEHUS U IP. TUITU3UPAHU HOPMYIISPH).

(2) Korato ch3maBaHuTE U3XOASIIN M BHTPEIIHU €JIEKTPOHHM JOKYMEHTH MMAaT Xapakrepa
Ha KOPECIIOH/ICHITUS, TIOJJTUCBAHETO UM CE M3BBPIIBA HA CICTHUTE CTAITH:

l.cp31aBaHe Ha MPOEKT HA U3XOAI WK BTPELIEH eIeKTPOHEH JOKYMEHT;

2. MOANMCBAHE C EJIEKTPOHEH MOJIUC HA MPOEKTa 32 ChOTBETHUS €JIEKTPOHEH JOKYMEHT, OT
CBhCTAaBUTENS HA IOKYMEHTA U OT ChIJIacyBalIUTe To ciyxutenu Ha [A ,,JIPBB3”;

3.MOANUCBAHE C E€JEKTPOHEH MOJNUC HAa W3rOTBEHUS M ChIJIACYBaH E€JIEKTPOHHO MOAMHCAH
JOKYMEHT MO MPEAXOJHUTE TOYKU OT JIUIIE MO 4Wi.4 B KaUeCTBOTO My Ha aBTOP Ha €JIEKTPOHHOTO
U3SIBIICHUE;

4.cp31aBaHe U MOJMKCBAHE C €IEKTPOHEH IMOAMMC Ha €K3EeMIUISIp OT JOKyMeHTa Mo T.3, 6e3
CHIJIACYBAaTETHUTE EJICKTPOHHH TMOMAMUCH, OT JUIE MO 4Yi.4, B Ka4eCTBOTO My Ha aBTOp Ha
€JICKTPOHHOTO M3SBJICHHE (€K3EMILISIP 3a U3MpaliaHe).

(3) Koraro cb3maBaHHTE EICKTPOHHU JIOKYMEHTH NPEACTaBIsABAT CIEUU(PUYHU 34
nerinoctta Ha JIA ,,JIPBB3” Ttunmsupanu Qopmymsipu (paspemieHus, JUIECH3H, yIOCTOBEPEHUS,
dopmymsipu 3a oueHKa W arectupaHe Ha cimyxurenure B JA ,,JIPBB3” u np.), ceumre ce
ChOOpa3siBaT C M3HUCKBAHMATA, 3aJ0)KEHW B HOPMATHBHUTE AaKTOBE, PErJaMEeHTHpallld pela H
MpaBWJIaTa 3a TIXHOTO Ch3JaBaHE.

(4) TlognucBaHeTo ¢ eIEKTPOHEH MOANKUC Ha OMMCAHUTE B HACTOSIIMS WICH JOKYMEHTH ce
M3BBPINBA C MOMOIITA HA CHEIHUAIU3upaH codTyep 3a MOANKMCBAHE W/WIM KPUNITHPAHE WIH ChC
CTaHJAPTHHUTE MPOTPAMHH CPEJCTBA, WHCTAIUPAHU Ha KOMITIOTPUTE Ha TOTPEOHTENHTE, aKo
MOCIEHUTE TpejuiaraT HeoOXoAuMara 3a eNEeKTPOHHO MoAmnucBaHe (yHKIUMOHATHOCT (3a MS
Word u Excel — Bepcust XP u ciens., 3a MS Outlook Bepcust XP u cnens., 3a MS Outlook Express
muHuManaa Bepcus 2000/ XP, u ap.).



Pa3zgean 1
PEI'’MCTPAIUSA HA U3XOA5IHIN U BBTPEIIIHU EJIEKTPOHHUA
JOKYMEHTH

Yn.24. (1) CbcraBeHUTE W MOANMCAHU MO pefa Ha wWi.23 M3XOAIM M BbTPELIHU
€JIEKTPOHHM JIOKYMEHTH, KOUTO IIOJUIEeXKAT Ha JEJI0BOIHA perucrpauus cbriacHo [Ipunoxenue Nel
Ha HacTtosAuara MHCTpyKuus, ce u3mpaniar 3a AeJI0BOIHA 00paboTKa.

(2) JenoBogHara perucTpanus Ha U3XOJAIINTE U BBTPEIIHU €JIEKTPOHHHM JOKYMEHTHU Ce
u3BbpImIBAa MO pena Ha wi.l8 u w19, karo B AUC 3anbKUTENHO Ce ChXpaHsABa CIIyKeOeH
EK3eMIUIIp Ha HU3XOJSIIUS WM BBTPELICH EJIEKTPOHEH JOKYMEHT, ChABPKAll E€JIEKTPOHHUTE
MOANKCU HAa BCHUYKM AHTAKUPAHW IO CBH3JIaBAaHETO Ha JOKYMEHTAa CIIYXHUTEIU (ChCTaBHUTED,
ChIJIaCyBalld, aBTOP).

(3) Ilpenna3zHaueHUAT 3a U3MPALAHE EK3EMILISAP HA JTOKYMEHTa c€ U3Ipalla 10 MMoxydaTesns
u HessBHO (Bcc- Blind carbon copy) - 10 chcTaBuTens Ha JOKyMEHTa 4pe3 €JIEKTPOHHATA IoIla B
€/IHO €JIEKTPOHHO CHOOIIEHHUE, CHhIBPKAIIO JAaHHU 32 U3XOASAIIUS PETUCTPALIMIOHEH HOMEp M JaTa
Ha pETrUCTpUpaHe Ha JOKyMeHTa. ENeKTpoHHOTO cbhOOlIeHHE ce TMOANKUCBA C YHHUBEPCAJIECH
€JIEKTPOHEH MOAINMNC OT CIYKUTEINUTE OT AEIOBOJICTBOTO.

(4) Exzemmuisipure 1o ain. 2 u 3 Ha €JIESKTPOHHUS JOKYMEHT C€ ChbXpaHsABaT B 0azara JaHHHU
Ha AUC.

Yn.25. ChcTaBeHUTE U MOJNKUCAHU IO pela Ha WI.23 U3XOASIIM U BbTPEIIHHU €JIIEKTPOHHU
JOKYMEHTH, KOUTO HE IMOJUIekKaT Ha JIeJOBOJHA PETUCTPALMS CE ChXPAHABAT HA IPEIBAPUTEIIHO
ONpEAEJICHN MECTa OT BbTPEIIHOBEAOMCTBEHaTa KOMIIOThpHA Mpeska Ha JIA ,,JIPBB3”.

Y1.26. (1) [MocTrenunure 3a Aem0BOAHA 00paOOTKAa M3XOSIIM M BBTPEUIHH €IEKTPOHHHU
JOKYMEHTU MpeAd W3BBPIIBAHETO Ha JAEJOBOAHATA pETUCTpalus, MOAJISKAT Ha CICIHUTE
IIPOBEPKHU:

1. 3a cma3BaHe yKa3aHUATa 3a CbCTaBSHE Ha EJIEKTPOHHU JIOKYMEHTH, OIMCAaHU B
ITpunoxxenne Ne 3;

2. Jany JMLETO, NOANUCAIO0 JOKYMEHTA IO 4.2 B KaueCTBOTO My Ha aBTOp, € JIUIIE,
OBJIACTEHO J1a PABHU €JIEKTPOHHU H3siBIeHUs OT uMeTo Ha JIA ,,/[PBB3”;

(2) IlorpemrHo cbCTaBEHM ENEKTPOHHM JOKYMEHTH, C HapylleHa LSJIOCT, HEMbIHH, C
HEKOPEKTHH PEKBU3UTH, HEMOJNHMCAHU C E€JIEKTPOHEH MOANUC WIM MOJNHMCAHU C HEBAIUICH
eJIeKTpOHEeH mnoanuc, He ce peructpupar B AVC u ce BpblaT HAa W3TOTBWIMTE TM JULA 32
OTCTpaHsBaHE Ha HEPEIOBHOCTUTE.

(3) IIpoBepenute ¥ PEAOBHM HU3XOIAIIM M BBTPEUIHU CEIEKTPOHHU JOKYMEHTH C€
peructpupar aenosogHo B AUC.

Ya.27. enepupanusat or AVC perucTpanvoHeH HOMEp ce OOBBp3Ba C PETUCTPUPAHUS
JOKYMEHT 110 HAYMHUTE, yKa3aHu B wi.10, an.3.

I'maBa IV
N3INPAIIAHE HA EJJEKTPOHHO NOAIINCAHMNA
JOKYMEHTHU OT A ,JPBB3” 1O BbHIUIHUA
AJIPECATH

Ya.28. Ot 1A ,,JIPBB3” ce usnpamar camo opuimaiHu e1eKTPOHHN JOKYMEHTH 110 WiI.2.

Yn.29. (1) Msnpamanero Ha M3XOAAIIMd €NEeKTpoHHU nokymeHTd ot A ,,JIPBB3” no
BBHHIIIHU aJpecaTH c€ U3BBPIIIBA Upe3:

1. enexkTpoHHATAa MOIIA;

2. MarHuTeH, OMNTHYEeH WIH JApyr (U3MYECKH HOCUTEN, JAaBall BB3MOXKHOCT 3a

BB3MPOU3BEKIAHE HA IOKYMEHTA.

3. Ipyru HayuHH, onpeaeneHu ot npeacenarens Ha A ,,JIPBB3”.



(2) Msnpamanero Ha HM3XOMAIIM EJIEKTPOHHU JIOKYMEHTH 1O BBHIIHM aJpecaTH upe3
€JIGKTPOHHATA MOII[a CE€ U3BBPIIBA B YETUM (HEKPUNITHUPAH) BUJ OT CIYXHUTEIUTE OT JEIOBOACTBOTO
Ha JIA ,,JIPBB3”, korato nOKyMEHTHTE UMaT XapaKTepa Ha KOPECIOHACHLMS U TMOJUIeKaT Ha
JIeI0BOHA perucTpanus cbriacHo [Tpunoxenne Nel.

(3) Usmpamaneto 10 BHHIIHU aJIpecaTd Ha M3XOJAIIN €JIEKTPOHHU TOKYMEHTH, KOUTO HE
MOJyIeXkAaT Ha JIeJI0BOJIHA PETUCTpalHs cTaBa OT JIUIATa 1o 4i.4.

Ya.30. Korato w3Xomsmy eNeKTPOHHH CHOOUICHHS (JOKYMEHTH) HE ChABpPKAT
kinacuduuupana uHpopmanus no cMuchiaa Ha 33KU, Ho cneaBa na ObAaT KpUNTUPAHU, CHIIUTE
cjen IenoBoJHaTa UM 00paboTKa ce BphIIAT Ha JuIaTa 1Mo Wi.4 3a KpUNTHPAHE U CJIEN TOBA CE€
u3Ipamar.

I'maBa V
ABUXEHUWUE, Bb3JIATAHE HA 3AJTAYNU U KOHTPO.I
3A UBIIBJHEHHUETO HA 3AJAYU, CBBbP3AHMU C
EJEKTPOHHU JOKYMEHTH

Yn.31. (1) Perucrpupanure Bxomsmuy enekTpoHHH aokymeHntn B JIA , JIPBB3” ce
PasOpCACIAT 3a NpCAaBaHC KbM KOMIICTCHTHU AJIBKHOCTHU JIMIIA B I[A.

(2) Peructpupanute BbTPEIIHU €IEKTPOHHH TOKYMEHTHU Ce TpeaBaT Ha MMoJIyqaTess.

(3) IlpenaBaHeTo Ha €IEKTPOHHU JTOKYMEHTH IO aj. | U 2 ce M3BBpILIBA Ype3 BbTPEIIHATA
Mpexka Ha AVC wim 1o eeKTpoHHaTa Molla OT CIyKUTeauTe mo wi. 1 1.

Yu1.32. (1) Ilo Bceku peructpupan B AHC eneKTpoHEH AOKYMEHT MOraT Jia ce Bb3jarar
3a/la4y¥ 10 HaYWH, AaHAJIOTUYEH Ha TO3H MPHU JTOKYMEHTHUTE HA XapTHEH HOCUTEI.

(2) N3npammanero Ha B3JI0KEHUTE 3a1a4U IO TEXHUTE UITBIIHUTEIN CE U3BbPIIIBA:

1. aBromatnuno ot AMC, korato Te3u U3MBIHUTEIN UMAT MHCTAIMPAHA TakaBa Mporpama
Ha MEPCOHAIIHUTE CU KOMITIOTPH;

2.4pe3 eJeKTpOHHATa TOIa, KOraTo Te3W W3NMbIHUTENUn HsamaT uHcTanmupan ANC Ha
MEPCOHAIHUTE UM KOMITIOTPH.

(3) Bw3noxenute upes AMC W wusnpareHH KbM CHOTBETHUTE W3MBIHUTEIN 3a1addl
ChAbPXKAT:

1.1aHHU 3a J1eI0BO/IHATA PETUCTPALUS Ha EJIEKTPOHHUS TOKYMEHT, IO KOMTO € Bb3JI0KEeHa

3a/1a4ara;

2.JaHHU 32 BB3JI0KUTENS, UIIBIHUTEN/H, KOHTPOJIUPAI] U OTTOBAPSIILL;

3.omucaHue Ha BB3JIOKEHATA 3aJja4a U CPOKa 3a HEMHOTO U3ITbJIHEHUE;

4.eNeKTPOHHHUTE JTOKYMEHTH, [0 KOUTO € Bb3JIOXKEHA 3a/ja4ara.

Yn.33. KoHTpOABT MO M3IMIBIHEHUETO HA BB3JIOKEHUTE 337]a4M CE€ OCHILECTBSIBA IO HAYUH,
aHAJIOTMYEH Ha TO3H, Moco4yeH B MHCTpyKuuaTa 3a AeI0BOHATa JEHHOCT U JOKYMEHTOO00pOTa B
JlbpxaBHa areHus ,,J{bp:kaBeH pe3epB U BOECHHOBPEMEHHHM 3amach’ .



I'maBa VI
CBXPAHSBAHE U APXUBUPAHE
HA EJEKTPOHHHN JOKYMEHTHU B 1A ,,JPBB3”

Yn.34. JlefiHocTUTE IO TEKYIIOTO CBXPAHSABAHE M APXUBUPAHETO Ha EJIEKTPOHHU
nokymeHTu B JIA ,,JIPBB3” ce u3ambJHABAT CHIVIACHO M3MCKBaHUATA Ha 3akoHa 3a HarmonamHus
apxuBeH (OH]I.

Yn.35. (1) 3a cexpaHsBaHETO Ha XapTHEHH W eJIeKTpoHHHM adokymeHTH B JIA ,,JIPBB3” ce
u3non3Ba HomeHknaTypa Ha jenara, KoiaTo ce onobpsiBa or npexacenarens Ha 1A ,,JIPBB3” u ce
YTBBPXK/AaBa OT pbKOBOJMTEN HA OpraH 3a ynpasiieHue Ha Haunonannus apxuBeH (oHI.

(2) Homenknatyparta Ha nenara Ha JIA ,,JIPBB3” ce cbcTon oT:

1. HOMEHKIIATypHO JIEJIO 32 XapTUEHU JOKYMEHTH

2. HOMEHKJIaTypHO JEJI0 32 €JIEKTPOHHMU JOKYMEHTH — KOETO HOCH IOPEIEH HMHIEKC OT
CBOTBETHHS TIO/Ipa3iesl C Jo0aBeHa MPUCTaBKa ,,e-"".

(3) HomenknatypHure fena 3a €J1eKTPOHHH JOKYMEHTH CE€ ChbXpaHSIBAT B CPOK ONPE/EIIEH B
HOMEHKJIATYPHUTE JIeJia 32 XapTHEHU JOKYMEHTH.

(4) HomenknatypHuTte fAena 3a XapTUEHH JOKYMEHTH M CbOTBETHHUTE UM HOMEHKJIATYpPHHU
JieNia 32 €JeKTPOHHU JIOKYMEHTH C€ HW3MOJ3BaT 3a (M3NYECKO ChXpaHABAHE W apXUBHUpaHE Ha
JOKYMEHTH U3BBH 0a3ata nanuu Ha AUC.

Yn.36. (1) Exxeronno kM 1 siHyapu yrBbpaeHaTa Homenknarypa Ha nenara B JIA ,,/IPBB3”
ce BpBEkIa B AUC.

(2) 3a Bcsako HOMeHKimatypHO aeno oT Homenkmarypara Ha nematra AWC oGpasysa
CBHOTBETHO BUPTYAJIHO HOMEHKJIATYPHO JIEJIO ChC CHLIUSA UHIEKC, B KOETO ChbXpaHsBa!

1. nenoBogHUTE AaHHM 3a Bceku peructpupad B AVIC moxkyMeHT (mpenucka ¢ TOKyMEHTH),
KOMITO € KJIJaCUpaH B HOMEHKJIATypHOTO JEJI0;

2. IPUKPETNIEHUTE KbM JCJIOBOIHUTE TaHHU €IUH WM [TOBEYE €JIEKTPOHHU TOKYMEHTH.

(2) Peructpupanure B AUC nokyMeHTH (IIpENHUCKH), BUPTYAJIHUTE HOMEHKIATYPHH J€N1a U
JAHHWTE 3a TAX ce ChXpaHsABaT B 0a3ara JaHHU HA CUCTEMaTa.

Yiu.37. (1) Enekrporen mokyMmeHT (Tpenucka), paboTara Mo KOWTO € MPUKIIOYCHA IMpe3
TeKyara KajeHnapHa ronuna, ce kiacupa "KJI" ("Kem nmeno") cwriiacno Homenkiarypara Ha
nenata B JIA ,,JIPBB3”.

(2) Kimacupanero Ha eIeKTPOHEH JOKYMEHT (Tpernucka), padoTara 1Mo KOMTO € MPUKIIYCHA,
ce M3BbpLIBA M0 MHJEKca 3a KiacupaHe. IlocmeqHusT ce oTpas3siBa B €JIEKTPOHHUS OKYMEHT OT
CHhCTABUTENS MPEIHU MOANNCBAHETO Ha IOKyMEHTA C €JIEKTPOHEH IMOJIIHC.

(3) BbBexnmaHeTo Ha JAaHHHUTE 32 MU3BBPIICHO KIACHpPAHE HA EJIEKTPOHEH JOKYMEHT
(mperrcka) B AUC ce u3BbpiiBa ot jaunarta mo 1wi.l1.

Yiu.38. IIpu nonyyaBaHe Ha HOB €JIEKTPOHEH JOKYMEHT KbM IPUKIIOUYEHA MPENUCKA, KOATO
€ KJIacupaHa KbM HOMEHKJIATYpHO JeJi0, ChOTBETHATa Mpenucka ce U3BaX/aa 0T HOMEHKIATYpHOTO
JIeNI0 U ce BH30OHOBSBA B TEKyIIaTa FOJMHA, KATO KbM HeEsl C€ BKIIIOYBA MOJYUYEHUST €JICKTPOHEH
JIOKYMEHT.

Yu1.39. Benukn BoseHn HOMeHKIaTypHH nena B JIA ,,JIPBB3” npe3 Texymara kajaeHaapHa
roJMHa, B KOUTO ca KJIaCHpaHH MPUKIIOYEHH €JIEKTPOHHU JIOKYMEHTH U MPENUCKH, C€ MPUKIIOUBAT
B 3BEHOTO, M3ITBJIHSABAILO JIETOBOAHM (PyHKIMU U ce mpenaBatr B apxuBa Ha [{A ,,JIPBB3”, ne no-
KbCHO OT 30 10HU Ha cje/BallaTa roJuHa.

Y1.40. [IpukntrouBaneTo Ha HOMeHKIarypHure aena B JIA ,,JIPBB3” ce orpasssa B AUC
KaTo NPUKIIOUYBAHE HAa CHOTBETHUTE UM BUPTyaJHHM HOMEHKIATypHH aena. Ha Bcekum eauH
JOKYMEHT Cce O0TOEeNs3Ba MECTOMOI0KEHUETO B apXUBHOTO JIETIO.

Yia.41. (1) B apxusa na 1A ,,JIPBB3” ce cbxpaHsaBaT NpUKIOYEHUTE HOMEHKJIATYPHHU Jieia
C XapTHEHHU U €NIEKTPOHHU JOKYMEHTH, KOUTO:

1. moxnexar Ha IBArOCPOUHO (1moBede oT 20 roIMHN) U Ha IOCTOSTHHO ChXPaHsIBaHE;



2. cpabpKaT JOKYMEHTH C JPYT CPOK Ha ChbXpaHEHHE, KOUTO MMAaT BPEMEHHO ONEPAaTUBHO
WIA CIPaBOYHO 3HAYEHHE M KOUTO IIe Cce€ MOJ3BaT [0 NpelaBaHe Ha ChOTBETHUTE Jeia 3a
YHUILO)KABaHE.

(2) EnexTpoHHUTE HOKYMEHTH C M3TEKbBJ CPOK Ha ChbXpaHEHHE, KOUTO UMAT IBJITOCPOYHO
CIIpaBOYHO 3HAYEHUE, ce€ ChXpaHsaBaT B apxuBa Ha /A ,,/IPBB3” 3a u3BbpiiBaneTo Ha CIpaBKU 1O
Tsx. OlleHKaTa Ha TAXHATa 3HAYMMOCT C€ U3BBPIIBA OT EKCIIEPTHA KOMUCHSL.

Yu.42. (1) Homepupanero Ha JOKYMEHTUTE B HOMEHKJIATYpPHUTE JIejia C€ U3BBPILBA, KaTo:

1. BCEKH JTUCT OT XapTHEH JAOKYMEHT MOJIy4yaBa opeieH HOMep B JIeI0TO, KOWTO e HaHacs B
TOpPHUS MY JIECEH BI'bJ;

2. XapTHEHHUTE JOKYMEHTH C HO-TOJIIM 00eM U chC coOCTBEHa HoMepauus (Kato OpoIlypHu,
WHCTPYKLIMKM M JIp.) MOJy4yaBaT IO €AMH HOMEp Ha JIMCT B JEJIOTO - KOETO ce OTOens3Ba B
3aBEPUTEIHMS HAAMUC Ha JEJIO0TO;

3. eJNeKTpOHEH JOKyMEHT (He3aBHCHMO OT Oposi Ha TpUKAYEHUTE KbM HEro (aiiiose)
MojlyyaBa IO €AMH HOMEp Ha JIUCT - B ONMCAa Ha JAEJOTO ce OTOeNs3Ba, Y€ TO3U EJIEKTPOHEH
(€JIEKTPOHHO MOJNKCAH) JOKYMEHT € CbC COOCTBEHA HOMEPAIIHS.

(2) TomoBeTE Ha €THO U CHIIIO HOMEHKJIATYPHO JI€JI0 C€ HOMEPHpAT MOOTAETHO.

Ya.43. (1) 1A ,,JIPBB3” npenaBa Ha opraHute Ha ynpasieHue Ha HaruonanHus apxuBeH
(OHJ HOMEHKJIATYPHUTE JIeNa C eNIEKTPOHHU JOKYMEHTH, OIPEICTICHH 3a IOCTOSHHO ChXPaHsBaHE.

(2) Besiko HOMEHKIIATYpHO A€o 1Mo al. 1 chabpka u pusmyecku HocuTen ¢ (aiiioBe 3a
€JIGKTPOHHUTE JTOKYMEHTH, KOUTO ca NMPHUKAYE€HU KbM MPUKIIOYEHU JTOKYMEHTH (IIPENUCKU) OT
HOMEHKJIATYPHO JIEJIO 3a €JEKTPOHHU IOKyMEHTH.

Yia.44. (1) Texymoro cbXxpaHeHHE Ha €JIEKTPOHHU IOKYMEHTH, KOMTO HE MOAJEKaT Ha
JIEJIOBOJIHA PETUCTPALUs, CE U3BBPIIBA!

1. Ha npeABapUTETHO OIpPECIIEHM MeCTa OT BBTPEIIHOBEJOMCTBEHAaTa KOMITIOThpPHA
mpexa Ha JIA ,,JIPBB3” 3a nokymeHTH, CB3[aJicHM C BHEIPEHUTE CTAaHIAPTHH CO(PTyEepHU
MIPOAYKTH U B CHOTBETCTBUE C BbTpermHuTe mpaBuia 3a nmpueMaHe, U37aBaHe U ChXpaHsSBaHE Ha
€JIEKTPOHHM JJOKYMEHTH, TIOJIIMCaHH ¢ YHUBEpCaJIEH eneKkTpoHeH noanuc B JIA ,,JIPBB3”;

2. B NIpeABApUTENTHO NE(PUHUPAHM U W3rPaZCHU Oa3W JaHHU 3a JOKYMEHTH, Cb3Ja/JCHU
Yype3 crenranu3upanu copTyepHu npuiioxeHus, pasnuanu ot AVC.

(2) 3a TekymoTO ChbXpaHEHUE HA JOKYMEHTHUTE MO aJl. 1| OTTOBOPHOCT HOCST CIY>KUTEITUTE,
KOUTO €a ' ChCTaBWIIH.

Yn.45. (1) Texymoro apxuBupane (Back up) Ha enektpoHHUTE MOKyMEHTH 1O Wi. 44 ce
OCBILECTBSIBA CHIVIACHO YTBBPJACHH MPOLEAypH 3a TeKyllo apxuBupaHe (Back up) Ha 6a3ure nanuu
Ha CIICIUATU3UPAHUTE COPTYSPHHU TPUIIOKEHHUSL.

(2) 3a TexymoTO apXMBUpPAHE HA JTOKYMEHTHUTE IO ajl. | OTTOBOPHOCT HOCST CIIY’KUTEIINTE
OT aIMUHUCTPATUBHOTO 3BEHO 110 § 2.

I'masa VII
JOCTHBII JO EJEKTPOHHHUN JOKYMEHTMN,
CBbXPAHABAHU B 1A ,,JPBB3”

Y1.46. JlocTbl 10 BCUYKHU €JIEKTPOHHU JOKYMEHTH, IPENUCKH U HOMEHKJIATYpHH Jena C
€JIEKTPOHHM JJOKYMEHTH, KOUTO ce cbxpansasar B AVC, nmar:

1. npencenarensat Ha JA ,,JIPBB3”, 3amecTHuK-IIpeiceaTensT, INIaBHUAT cekperap Ha J[A
»JAIPBB3”;

2. nuuara no wi.ll, HayanHUkbT Ha oTAen "YoBeUIKH pecypcd, KaHUENapus U apXuB' H
JTUPEKTOPBT Ha JUpeKLus "AIMUHUCTPATUBHO-TIPABHO 00CITy>KBaHEe M €BpoIeiicka KOOpAUHAIUS .

Yn.47. [lupekropute Ha AUPEKIUH (HAYATHUIUTE HA OTIEIH, HAYATHUIIUTE Ha CEKTOPU) B
JA ,,IPBB3” umat noctsn n1o:
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1. enexTpoHHU NOKyMEHTH, cbXxpaHeHu B AVIC, kouTo ca ch3aieHu B pbKOBOJEHATA OT TSIX
TUPEKIS (OTIEN, CEKTOP) WIIM ca MPeNaJeH! Ha TAX WM Ha TeXEH IMOAYMHEH, C Bb3JIOKEHH 3a/1a4n
3a TSIX WIK 32 TEXEH MOJYMHEH;

2. HOMEHKJIATYPHHU JIeJIa, ChIbPKAIIY eJIEKTPOHHH JOKYMEHTH, CbxpaHsBanu B AVC, kouto
ca Ch3/]aJIeHH B ChOTBETHATA AUPEKIIMS WIK ca MPelaJicHN Ha TAX WIKM Ha TeXEH MOJUYMHEH.

Yn.48. (1) Cayxuren nHa [JA ,,JIPBB3” uma noctbn 10 €JNEKTPOHHM JOKYMEHTH
(cbxpansaBanu B AUC):

1. ako mma uHCTanmupano padotHo msicto Ha AVIC - crex M3BBPIICHO NpeAaBaHe HA TE3U
JOKYMEHTHU WU Clie/l Bb3JI0KEHa 3aa4a 110 Te3U JOKYMEHTH;

2. ako HsMa uHcTanupaHo paboTHo mscto Ha AUC - ciien U3BBPIIEHO U3IpalllaHe Ha Te3U
€JIEKTPOHHM JJOKYMEHTH WJIM Ha BB3JIOKEHHU IO TAX 3a7auu, 10 €JIEKTPOHHATA IOIIa;

(2) Cayxwuren na JA ,,JIPBB3” uma nocten 10 HOMEHKIATYpPHO J€JI0 (KOETO ChABpPKA
€JIGKTPOHHM JOKyMeHTH, cbxpaHsBaHu B AMC) Ha pasnuuHa oT HeroBata jupekuus B JA
»APBB3” ciien pa3penienne oT AMpEeKTOpa HAa CHOTBETHATA TUPEKITHS.

I'maBsa VIII
SAIIIUTA HA IUYHUTE JAHHMU

Yn.49. (1) 1A ,,JIPBB3” e agmMmunucTpatop Ha JIMYHU JAHHU CHIJIACHO 3aKOHA 3a 3aluTa
Ha nmuuHute nanHu (33J110).

(2) Beuwukm peiictBusi ¢ moctbmiii B JIA ,, JIPBB3” enekTpoHHU W3SBICHUS, KOUTO
ChABpPXKAT JMYHU JAHHU M JEHUCTBUS, CBBP3aHMU C JIEJIOBOJHUTE ONHCAHUS HAa EJIEKTPOHHUTE
JIOKYMEHTH, JIOKOJIKOTO CBhIBPKAT JIMYHM JAHHH, CE€ HW3BBPIIBAT NMPU CTPUKTHO CIIa3BaHE Ha
M3UCKBAHMATA 32 3alllUTa HA JUYHUTE aHHU chriiacHo 33J1/1 v Ta3u MHCTPYKIIHS.

(3) Cayxwurenute B 1A ,,JIPBB3”, kouTo uMaT 10CTHII A0 JIMYHU JTaHHH, ChIABPIKAIIN CE B
€JIeKTPOHHUTE M3SBJICHUA U 10 cbxpaHeHOTO B AMC AenoBOJHO ONMMCaHWE Ha EIEKTPOHHUTE
JIOKYMEHTH, JIOKOJKOTO ChIbPrKa JIMYHU JAHHU, ca JUTHKHH Ja HE JIOMYCKaT pa3npoCTPaHsIBAHETO
Ha TaKMBa JaHHU M0 KaKbBTO U J1a € HAUMH.

Yn.50. (1) 3a0panenu ca BCSIKaKBU JEUCTBHs, KOUTO BOJSAT WJIM MOTaT Jia JOBEIAT 10
W3TPUBAHE, YHUIIOKABaHE WJIM M3MEHEHUE Ha JIMYHUTE JAHHH, ChIAbPKALIM CE B EJIEKTPOHHU
m3siBneHus, nocteiuwin B JIA ,,JIPBB3” upe3 odpunmanuure win AOMBIHUTETHUTE BX0A0BE Ha [IA
»APBB3”, uiu B 1€710BOJHOTO UM ONUCAHKE, JOKOJIKOTO ChAbpKa JINYHU JaHHU.

(2) JInunute ganau ot nocteiwin B J1A ,,JIPBB3” enexTpoHHU U3SBIIEHUS CE€ ChXPaHABAT,
W3TPUBAT, ChOTBETHO YHHUILIOKAaBaT IIPH YCIOBUATA U B CPOKOBETE 1O ui.41.

Yu.51. 3a0paHeHO € BCSIKO 00pabOTBaHE HAa JUYHH JAaHHH OT CJICKTPOHHUTE H3SBIICHHS,
noctemiin B JIA ,,JIPBB3”, xoero He ¢ HeoOXOOMMO 3a MOCTHUIaHE Ha ICIUTE, 32 KOUTO ca
MPEA0CTaBEHU JIMYHUTE JAHHHU.

Yu.52. Jlo moMeleHusTa, B KOUTO c€ ChXpaHsABaT (ailioBe ¢ JIMYHU JTaHHU Oe3 3HAuYeHUe
Ha MaTepUAJIHUS UM HOCUTEJ, UMAT JOCTHI €IUHCTBEHO JIMIATa MO 4Yi1.6 U JPYrd OBJIACTEHU OT
npeacenarens Ha JA ,,JIPBB3”. Te3u nomenieHus 3aqbJKUTEIHO C€ 3aKIIIOUBAT, KOraTo B TSIX HE
ce Hamupa Hskoe oT Te3u juna. JoctsnsT 10 AUC, B KOSATO ce ChXpaHsBAT JUYHU JaHHU, UMAT
caMmo JHIlaTa, Ha YueTo paboTHO MSCTO CHIIECTBYBA U3TPAJICH aKAyHT 3a JOCTBHII.

Yu.53. (1) [IpaBoTO Ha IOCTHIT O JTUYHHUTE JAHHU, TOJyUYCHH YPE3 CICKTPOHHU U3SBJICHUS,
ce ynpakHsBa OT JIMLIATa, 32 KOUTO C€ OTHACST JAHHUTE, IO pena Ha riasa mera ot 33J1/1.

(2) IpenocraBsiHETO HA JIMYHM JTAaHHH HA TPETH JIUIA CE M3BBPIIBA TPU yCIOBHATA U IO
pena Ha riasa mecta ot 33JI/.

Yi.54. HeusnbiiHEHHETO HA 3aIbJDKCHHE IO TO3M pasfell € OCHOBAHWE 3a HallaraHe Ha
JTMCIMIUIMHAPHO HAaKa3aHUE 10 3aKOHa 3a AbpKaBHUS ciayxuten win Kogekca Ha Tpyna.
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JOIOBJIJHUTEJHU PAZITIOPEABH

§ 1. Ilo cMuchaa Ha Ta3u UHCTPYKLUA:

1. EJIEKTPOHHO U3ABJIEHUE e crnoBecHo u3sBieHue, mpeacTaBeHo B nudposa hopma
ype3 OOLIONpPHET CcTaHAapT 3a MpeoOpa3yBaHe, pa3uWTaHE M BHU3YaJHO IMPEJCTaBsIHE Ha
nHpopManusaTa. ENeKTpOHHOTO U3SBICHHUE MOXKE J]a ChABPKA M HECIIOBECHA MH(POPMAITHSI.

2. EJIEKTPOHEH JOKVYMEHT e enekTpoHHO W3SBJICHHE, 3alIMCAHO BBPXY MAarHHUTEH,
ONTHYEH WIM JAPYT HOCUTEN, KOWTO JaBa BB3MOXHOCT Ja ObAe Bb3NpousBexaaHo. Ilucmenara
(dopma ce cMsITa 3a Cla3eHa, aKo € ChCTABEH €JIEKTPOHEH JJOKYMEHT.

3. ABTOP HA EJIEKTPOHHO U3SBJIEHUE e ¢u3nuecko awuie, KOETO B U3SBICHHETO €&
COYM KaTO HErOB U3BBPILIUTEI.

4. TUTYJIAAP HA EJIEKTPOHHO U3SABJIEHUE e ¢usmuecko uiau IOpUAMYECKO JHIIE, OT
HMMETO Ha KOETO € U3BBPILIEHO eIEKTPOHHOTO U3SBJICHHUE.

5. AAPECAT HA EJIEKTPOHHO U3SBJIEHUE e nune, koeto mo cujaTa Ha 3aKOH €
JUI'BKHO J1a TOJy4yaBa EJEeKTPOHHM H3SBJICHHS WM 3a KOETO Bb3 OCHOBA Ha HEIABYCMHCICHH
00CTOSITENICTBA MOKE Jla C€ CMATA, Y€ CE€ € CHIVIACHIIO J1a IMOJIy4YH H3SBJICHHETO B €JIEKTPOHHA
dbopma.

6. IIYBJIMYEH KJIIOY e enuHusaT OT [BOIKa KJIHOYOBE, HM3I0J3BaH B acUMETpUYHA
KpUNTOCHCTEMA, KOMTO € TOCThIIEH U MOKE Jla C€ M3I0JI3Ba OT BCEKH 3a MPOBEpPKa Ha €JIEKTPOHEH
MIOITIHC.

7. HACTEH KJIFOY e enuHusT OT [ABOWKA KIIOYOBE, M3IIOJ3BAaH B aCHMETpUYHA
KpUIITOCHCTEMA 3a Ch3aBaHE Ha EJIEKTPOHEH MOAINC

8. ACUMETPUYHA KPUIITOCUCTEMA e cucrema 3a KpuUnTHpaHe Ha HH(pOpMaIMs,
KOSITO TIO3BOJISIBA J1a CE€ CH3AAaBAaT M M3ION3BAT JIBOMKA KPUNTOTPaCKH KIIOYOBE, BKIIIOYBAIIA
YacTeH KJII0Y M aJITOPUTMUYHO CBBP3aH C HETO MyOJIHUeH KIII0Y, ChC CIETHUTE XapaKTEePUCTUKHU:

a) 4pe3 eAMHUS KIII0Y MOXKE Ja C€ KPUIITUPA ChIABPKAHUETO Ha JaJIeHO E€JIEKTPOHHO
U3SBIICHUE, a Upe3 APYTHUs KIII0Y J1a ce JeKPUNTHPA;

0) upe3 W3MOJI3BAHETO HAa MyOJWYHHS KIIOY MOXKE MO HEChbMHEH Ha4YMH J1a Cce
YCTAHOBH Jajii NMPpeoOpa3yBaHETO HA IMbPBOHAYAIHOTO €JIEKTPOHHO U3SBJIECHUE € U3BBPILEHO Ype3
W3MO0JI3BaHE HA CHOTBETHHUS MY YacTEH KJIHOY M M3MEHSHO JIU € €JIEKTPOHHOTO W3SIBICHUE CIIE]
npeoOpa3yBaHeTo;

B) aKO C€ 3Hae €AMHHUAT KIII0Y, € MPAKTUYECKH HEBB3MOXKHO J]a CE OTKpPHUE APYTHUAT
KITIOY.

9. KPUIITOTPA®CKHM KJIFOY e HU3 OT CHUMBOJIM, KOMTO C€ H3MOJI3BAa C OMpeaeicH
aNropuTHM 3a Mpeoldpa3yBaHe Ha HGoOpMaIus OT pazdbupaem B mudpupaH BUI (KpUNITHPAHE) UIH
o0OpatHo - oT wudpHupaH B pazdupaem BUA (ACKPUIITHPAHE).

10. EJIEKTPOHEH ITOAIINC e:

1. Bcsika nH(popMalys, CBbp3aHa C €JIEKTPOHHOTO U3SBJICHHUE MO HAYMH, ChIJIaCyBaH
MEX]ly aBTOpa U ajipecara, 10CTaTbYHO CUTYPEH C OIJIe] HYKIUTe Ha 000p0Ta, KOWTO:

a) pa3KpuBa CaMOJMYHOCTTA Ha aBTOPA;

0) pa3KpuBa ChIJIACHETO HA aBTOPA C EJIEKTPOHHOTO U3SIBJICHUE;

B) 3alllUTaBa ChAbPKAHUETO HA EJIEKTPOHHOTO U3SBJICHHUE OT MOCJIEIBAIIM IPOMEHH;

2. YCBHBBPIICHCTBAHUAT €JIEKTPOHEH IOJIITNC;

3. YHHUBEpCAIHHUAT €IEKTPOHEH MOAIMC.

11. YCBBBPIIEHCTBAH EJIEKTPOHEH IIOAIIMC e mnpeobpa3yBaHO €IEKTPOHHO
U3ABIICHHUE, BKIIIOYEHO, JOOABEHO WIIM JIOTMYECKH CBBP3AaHO ChC CHIIOTO EIEKTPOHHO H3SIBICHUE,
npeau npeoOpasyBaHero. [IpeoOpa3zyBaHeTo ce U3BBpLIBA UYpe3 aIrOPUTMH, BKJIIOYBAILU
M3I0JI3BAHETO HA YACTHUS KIIIOY Ha aCUMETPUYHA KPUNITOCUCTEMA

12. YHUBEPCAIJIEH EJIEKTPOHEH IIOAIINMC e yChbBBPIIEHCTBAHUAT EJIECKTPOHEH
MOAINC, YIOCTOBEPEHHETO OTHOCHO KOWTO € W3JaJ€HO OT PETUCTpUpaH JOCTaBUMK Ha
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YIOCTOBEPUTEIIHU YCIYTH.

13. JOCTABYMK HA YIOCTOBEPUTEJIHU YCJIIYTU e nuue, koeTo:

1. m3maBa ynoctoepenus no wi. 24 ot 3EJIEIT u Boau peructsp 3a TiX;

2. TperocTaBsl Ha BCAKO TPETO JIULE AOCTHII 10 MyOIUKYBAHUTE YIOCTOBEPEHUS.

JlocTaBUMKBT Ha yAOCTOBEPUTEIIHU YCIyTH MOKE Ja MPENOCTaBsl YCIYTH MO Ch3AaBaHE Ha
YacTeH U MyOJIMUYeH KJII0Y 32 YChbBBPIICHCTBAH €JIEKTPOHEH MOIIIHC.

14. PETUCTPUPAH JOCTABYUK HA YIOCTOBEPUTEJIHU YCIIVI'U e nocraBumnk
Ha yJI0CTOBEPUTENIHU YCIyTH, perucTpupan B Komucusta 3a perynupase Ha ChOOIICHUATA 110 pelia
Ha 41.36 ot 3EJIEIL.

15. YAOCTOBEPEHUE 3A EJIEKTPOHEH ITOJIINC e enekTpoHEH NOKYMEHT, U3JaJeH
Y TIOJIITMCAH OT I0CTaBYMKa HA yIOCTOBEPUTENIHU YCIYTH, KOUTO ChabpIKa:

a) HaUMEHOBAHHWETO, aapeca, eauHHHUS rpaxkgaHcku Homep wiu BYJICTAT nHa
JIOCTaBYMKa Ha YJJOCTOBEPUTEIHH YCIYT'H, KAKTO U YKa3aHUE 3a HALIMOHAIIHOCTTA MY;

0) umeto wiu (upmata, aapeca, TaHHU 32 ChbAcOHATA PETUCTpAllMs HA TUTYJIAPS Ha
YCHBBPIICHCTBAHUS EIEKTPOHEH MOATMNC;

B) OCHOBAHHETO HA OBIACTSIBAHETO, UMETO U aJipeca Ha (PU3NYECKOTO JiHile (aBTOpa),
KOETO € OBJacCTeHO Jla U3BBbPIIBA EJIEKTPOHHM W3SIBICHHUS OT HUMETO Ha TUTYJSApsS Ha
YCBHBBPIICHCTBAHUS €JIEKTPOHEH MOIINUC;

r) myOJIMYHUS KIIIOY, KOMTO CHOTBETCTBA HA YAaCTHMSI KJIIOY Ha TUTYJSApS Ha
YCBBBPIICHCTBAHUS €JIEKTPOHEH MOIINUC;

1) UACHTU(PUKATOPUTE HA aJITOPUTMHUTE, C TOMOINTAa HA KOUTO CE€ H3IOJI3BAT
MyOMUYHUTE KIIOYOBE HA TUTYJSIPS] HA YCHBBPIICHCTBAHUS €JICKTPOHEH MOJIMUC M Ha JOCTaBYMKa
Ha YJIOCTOBEPUTEIHU YCIYTH;

€) Jarara U yaca Ha M3/1aBaHETO, CIIMPAHETO, Bb30OHOBSIBAHETO M MPEKPATSBAHETO
Ha JICUCTBUETO;

) CpoKa Ha JIeiCTBHE;

3) OrpaHMUYEHUsATa Ha JEHCTBUETO Ha MOAINCA;

1) YHUKAJTHUS UIeHTU(UKALMOHEH KO/l Ha YAOCTOBEPEHUETO;

K) OTTOBOPHOCTTA M FapaHLIMUTE Ha IOCTABUMKA HA yIOCTOBEPUTENIHU YCIYTH;

J) mpemnparka KbM YJIOCTOBEPEHHETO 33 YCHBBPIUICHCTBAHUS €IEKTPOHEH MOAIHUC 110
w1. 22, 1. 8 ot 3EJIEII Ha nocTaBuMKa Ha yJIOCTOBEPUTEIHHU YCIYI'H, KAKTO U KbM PETUCTpALUATA
Ha jocTtaBurka B Komucusra 3a perynupaHe Ha ChOOIICHUATA.

16. JIMUHN JAHHU ca undopmarus 3a (uznyecko Juie, KOSITO pa3KpuBa HEroBaTa
(u3nuecka, NMCUXOJIOTHMYECKa, YMCTBEHa, ceMelHa, MKOHOMUYECKa, KYJITypHa WM OOIIecTBEeHa
unentuyHoct (ume, EI'H, agpec u 1.H.).

17. OBPABOTBAHE HA JIMYHU JIAHHU e Bcsika omepanusi wix HaOOp OT Omepariy,
M3BBPIIBAHHU UM HE C €JIEKTPOHHH MJIH JIPYT'H aBTOMAaTHYHU CPEACTBA, KOUTO ChABPKAT ChOMpaHe,
3aluC, OpraHU3MpaHe, CKIaaupaHe, aJanTUPaHe WIA I[POMSHA, aKTyaJM3UpaHe, W3BaXKIaHE,
KOHCYJITHpaHe, yNoTpeda, KOMOHMHHpaHe, OJIOKUpaHe, pa3KpUBaHE, pas3NpOCTpaHsSBaHE WU
OCUTYPSIBaHE Ha JPYTH BB3MOXHOCTH 32 MPEJOCTABSIHE HA JOCTBI, ChbXPaHABaHE, U3TPUBAHE WIH
YHUIIIOKaBaHE HA JIAHHUTE.

§ 2. JlefiHocTUTE 1O TEXHUYECKOTO MU MPOTPAMHOTO OCHUTYpsBaHE M MOIAPHKKA Ha
€JIEKTPOHEH apXUB Ha MPUETUTE U U3JAJCHUTE €IEKTPOHHU TIOKYMEHTH, MOANKNCAHU C €IIEKTPOHEH
MOAINKUC, CE OPraHM3MpaT M KOHTpoIUpar OT aupekuus ~“OOIIeCTBEHU MOPBUYKH, MPOAAKON U
uHpopmanronHo ocurypsisane” B 1A ,,JIPBB3”.

§ 3. Hascaxpne B UHCTpykiusTa pasmopenaduTe, OTHACAINIM C€ 1O IUPEKTOPUTE Ha

JIMPEKIUU, ce OTHAcAT W 3a PwkoBoautens Ha MHcnekropata u PhkoBoauTtens Ha ,,3BEHOTO 3a
BbTpenieH oaut’ B A ,,JIPBB3”.

JAKJIIOYUTEJHHN PASITIOPEABHU

13



§ 4. (1) TexHonornyHaTa TOTOBHOCT, KaKTO M YCIJIOBUATa OTHOCHO IPUEMAHETO U
W3/1aBaHETO Ha E€JIEKTPOHHU JTOKYMEHTH, C€ ONpEAEIAT ¢ akT Ha npexacenarens Ha A ,,/IPBB3”,
KOWTO ce myOnaukyBa Ha HTepHeT cTpaHuiaTa Ha J{pp>kaBHATaA areHITHS.

(2) B akra mo an.l ce mocousar ycnoBusTa, npu kouto A ,,JIPBB3” me npuema
€JICKTPOHHH W3SIBJICHUS BHB BHUJ Ha €JIEKTPOHHU TOKYMEHTH, MPHU CMa3BaHE HAa M3UCKBAHUSATA 3a
3aIBJDKUTEIIHUTE PEKBU3UTH U OpMAT HA JOKYMEHTH ChIVIACHO MpuiioxkeHue No3.

(3) B akra no an.1 ce onpenenst TexHogoruyHaTa rotoBHOCT Ha JIA ,,JIPBB3” otHOCHO:

1. marara, or koaro A ,JIPBB3” me craprupa npuemMaHeTO M H3MPAIIAHETO HA
€JICKTPOHHH JIOKYMEHTH.

2. BUJIOBETE €JEKTPOHHM JIOKyMeHTH, kouto A , JIPBB3” me npuema u u3naBa KbM
JaTara o npeaxo/iHaTa TOUKa.

3. pabotnute mecta B A ,,JIPBB3”, Ha xouTo 1€ ce mpuemar u U3Mpamar eIeKTPOHHO
MOAMMCAHU TOKYMEHTH.

4. eNIeKTPOHHUTE MOIICHCKU aJpecy Ha OCHOBHHUS M JIOI'BJIHUTENIHUS €JIEKTPOHEH BXOJ Ha
JA ,,JIPBB3”, Ha xouTo 111€ c€ nmpuemMar eIeKTPOHHO MOAMUCAHU JOKYMEHTH;

5. HAYMHUTE 32 U3NPALIAHE U MOJIy4aBaHE Ha €JIEKTPOHHU JOKYMEHTH.

§ 5. KoHTpOabT MO M3MBJIIHEHUETO HA Ta3W MHCTPYKIIMS CE€ Bh3JIara Ha IIaBHUS CEKpeTap Ha
JA ,,JIPBB3”.

§ 6. Ta3u uHCTPYKIUS ce nmprueMa Ha ocHoBaHME Wi. 41, an.3 ot 3akoHa 3a €JICKTPOHHHS
JIOKYMEHT U €JIEKTPOHHHUS MOIINC.
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N

IIpunoxenune Ne 1
KbM 4n.10, an.1

EJJEKTPOHHU JOKYMEHTHU, KOUTO ITOJJNEXAT HA
PETUCTPALIUSA 11O PEJA HA TA3U MHCTPYKIOUA

. JokymeHnTH oT THI " cJ1yKe0HA KOpecOHAeHIus'
[Tucmo
Jlokmang
JlokmagHa 3amucka
Cny>xebHa Oenexxka
CranoBuiie
Y nocrosepenune
Cnopasymenue
Curnan

. JlokymeHTH, CBBpP3aHHU ¢ pPbKOBOAHATA AeliHocT B JIA ,,JIPBB3”:
3anoen Ha JIA ,,/IPBB3”
Bxomsmm nmucma
Msxongamu nucma
Borpemnu 3anosenu Ha A ,,JIPBB3”
3anoBe]] 32 KOMaHIMPOBKA B Uy XKOWHA
3anoBen 3a KOMaHAUPOBKA B CTpaHaTa
Horosopu A ,,]IPBB3”
['paxxnancku noroBopu
IIsnHOMOIIIHO
JloknaaHu 3ammucKu
Joknaguu
[Ipennoxenus
CragoBuIa
CryxeOHH OeeXKn
Kanbu
Otrosop
OO01ecTBeHN MOPHUKH
Pemenus
3amoseau 3011
OrueTH 3a AEHHOCTTA
Pemenus mo 3011
HopmaTtuBHu 1OKyMEHTH
JIOMBbIIHUTETHU CIIOPAa3yMEHHUS TPAXIAHCKU JOTOBOPH
JlommbIIHEHNE 110 3aII0BE.
JlombiiHEHNE KBbM 3aIl0BE]] 32 KOMaHIUPOBKA B Uy KOMHA
[Iporokonu no 30I1
OT4eT OT KOMaHIUPOBKHU
Monbu
Mon6u OT city)KUTeTn
Hapen6a
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[IpaBunHUK

NHucrpykuus

HupxynsgpHO TUCMO (OKPBAKHO)

Y nocrosepenue

Pemenue na /{A ,,JIPBB3”
CnopazymeHnue

Horosop ¢ 1A ,,JIPBB3”

AHekcu kM norosopu ¢ JIA ,,JIPBB3”
VYka3zanue

Pedepennus

bankoBa rapaHuus
IIpuemo-npenaBaTeseH MpOTOKOI
HakasaTenHo nocTaHoBIEHHUE U Ap.

3. MoxkymenTH 1o I'naBa ocMa 0T AAMHUHUCTPATHBHONPOIECYATHHUS KOTEKC:
e Curnan

e [Ipennoxenue

e [lucma o mogaBaHu NMPEUIOKEHUS, CUTHAIIH, KaIOu, MOJIOU U JIp.

4. JIokyMeHTH, MOJABAHU MO0 3aKOHA 32 3aAbJKUTEJTHUTE 3amacu OoT HeT U
He(TONPOAYKTH:

e lickaHne 3a peructpupaHe Ha CKJIaJ

e (CmnpaBka-aexiapanus no ui. 4, ain. 1

e (CmnpaBka-jaexnapanus no 4i. 4, an. 2

5. JlokyMeHTH, M31aBaHH MO 3aKOHA 3a 3aJbJIKUTEJIHHTE 3alacH OT HeT M
He(pTONPOAYKTH:

e PazpemieHue 3a perucTpupaHe Ha CKIaj
KoHcrartuBHM npoTokonn
AKT 3a KOHCTaTUpaHe Ha aIMUHUCTPATUBHO HAPYIIECHHE
VY nocroBepeHue 3a BIIMCBAaHE HA PETMCTPUPAH CKJIa]
Jloroop 3a u3paboTKa Ha CKJIaI0BH 3aIUCH
IIpuemo-npeaBaTENIHO NPOTOKOI 3a MOIYYEHH CKIIAJJOBH 3allMCH
Pasnopexxnane 3a ompezensHe HUBAaTa Ha 3aJBJDKUTEITHHUTE 3aacu OT HEPT U
HedTonpoIyKTH

6. lIokyMeHTH, MOJABAHM MO 3aKOHA 32 3aQbJKEHUATa KbM MeKITyHapoaHus
¢ona npu ode3meTeHUsl, NPUYUHEHH OT 3aMbpCcsABaHe OT He(PT U HePTONPOAYKTH:
e Jlexnapauus mo wi. 5, an. 1

7. JokyMeHTH, U3JaBAHU M0 3aKOHA 32 3aAbJKEHUATAa KbM MeKIyHapoaHus
(¢ona npu obe3meTeHNs, NPUYMHEHH OT 3aMBbpPCABaHe 0T He()T M HePTONPOAYKTH:
e Cnpaska kbM ['eHepannus cekperap Ha MexyHapoaHaTa MOpPCKa acolAanus
e VYBEIOMMTEIHO IHUCMO 3a pa3Mepa Ha IbJDKMMaTa BHOCKA OT JIMLATa KbM
MexayHapoanust GOHA OT JHLAaTa 1Mo Wi. 3

8. JoxkymenTH, wuU31aBaHM 10 3aKoHa 3a [JIbp:KaBHUTE pe3epBH U
BOCHHOBPEMEHHH 3allacHu:
e 3amoBenu 3a: OCBOOOXZaBaHe, TMpelaBaHe, TMpPEMECTBaHE, BBTPEIIHO
IpeMecTBaHe, 0OHOBSIBaHE



e O0606menu ianose u I'paduk 3a oOHOBsIBaHE
e IIpuemareineH akT
e IIpenaBarenHO cBENEHUE

9. JIokyMeHTH, MOJaBaHU MO0 3aK0HA 32 10CTHII 10 001IecTBeHA HHGOpMaLHs:
e Moznba 3a mpenocTaBsHe Ha HHPOPMALIHS.

10. lokyMeHTH, N31aBaHH 10 3aKOHA 32 I0CTHII 10 001IecTBeHA HHpOpMAaLHs:
e Pemenue 3a pazpeniaBase Ha JOCTBII.
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I[Ipunoxenue Ne 2
kbM 4n.10, an.4

EJJEKTPOHHUN JOKYMEHTHU, KOUTO HE ITOAJEXAT
HA PETUCTPALNA 11O PEAJA HA TA3U UHCTPYKIOUA

1. IlepuoanyHu meyaTHW M3AaHUA (B T.4. BECTHULM, CIMCAHUS, OIOJIETUHU U
IpyTH).
. JInuHa KOpecnoHACHIUS.
. UecTUTKH U MO31paBIICHUS.

. JlokyMeHTH 110 KaJpoBH BBIIPOCH U MOJIOM 3a Ha3HayaBaHe Ha padora.™

2
3
4
5. Tlokanu 3a KyATypHH, OU3HEC, CIIOPTHU U JPYTH MPOSIBH.
6. DOUHAHCOBO-CUETOBOAHU™ (C MU3KIIIOYCHHE HA MPHUJIPYKABALIUTE TH IHUCMA).
7. CTaTUCTUYECKU JOKYMEHTH.

8. [Ipu30BKHM 10 CHICOHU JeTa.

14. JIpyru eneKTpOHHU JOKYMEHTH, KOUTO ChIbPKAT CaMo CIIy>KCOHH JaHHH H

HC CABPIKAT BOJICU3ABIICHUA C [IPABHO 3HAYCHUC.

* BOI[?IT CC Ha OTYCT IIpHU Clia3BaHC HAa CbOTBETHUTC HOPMATHBHHU aKTOBC
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1.

2.

[Ipunoxenne Ne3
KpM un.14, am.1

N3NCKBAHUA KbM ®OPMATA U PEKBU3BUTUTE HA
EJJEKTPOHHUTE JOKYMEHTH

Jonyctum @OPMAT 3a paGora ¢ eJIeKTPOHHH JAOKYMEHTH B a/IMHHUCTPalUsiTa Ha
JA ,,IPBB3”:

v *.doc (Ms Word, muaumaisa Bepcus “XP”);

v *xls (Ms Excel, Mmurnmainua Bepcus “XP”)

v * pdf (Adobe Acrobat, munumanna Bepcust “6.0 CE”);

v' * msg (Ms Outlook, Outlook Express - munumMannaa sepcus 2000/ XP);

PEKBU3UTMU Ha ejleKTPOHHUTE JOKYMEHTH:

33)1'I).J'DKHT&]'IHI/IT6 3a XapTHECHUTEC JOKYMCHTH PEKBHU3UTH Ca B CHJIa U IIPH paﬁoTa C

CJICKTPOHHU TOKYMEHTH, NPHA CJICAHUTEC YTOUYHCHUS U JOINBJIHUTECIHA UBUCKBAHUA:

2.1 3a UBXO/JAIIMU eneKTPOHHH JOKYMEHTH:

v

KbM PEKBU3UT “U3X. MNe.../ .JATA...” — ako H3NOJ3BaHATa TEXHOJOTHS IPH
CbhCTaBSIHETO Ha JOKYMEHTa HE IO3BOJIABA BIMCBAHE HA PErMCTPAIlMOHEH HOMEP BBPXY
Hero, TOW ce OocTaBid Mpa3eH WM ce 3aiuyaBa. B To3u ciydail OOBBpP3BaHETO Ha
perucTpaloHHUS HOMEp C TOKYMEHTa cTaBa 1o peja Ha wi.10, an.3, 1.3.

KbM PEKBUBUT “/JAHHHU 34 I[IOJIVUATEJIA” — cbCTaBUTENAT HA JOKyMEHTa
3aBJDKUTEIHO BITMCBA BaJHJIEH eJNEeKTpoHeH (e-mail mmm fapyr) azpec 3a Bpb3Ka C
IoJIydaresst Ha JOKYMEHTa, Korato Toil € BpHIIeH 3a [IA ,,JIPBB3” anpecar.

3abenexka 1: Korato momyuartenst e BbpTpemieH 3a JA ,,JIPBB3” aapecar, enexkrpoHeH

aZipecC HE CC rmocouna!

v

PEKBU3UT “UH/I[EKC HA J[EJIOTO 110 HOMEHKJIATYPA HA JIEJIATA B J[A
,JIPBB3”” — K1acupaHeTo KbM JEJIO [0 TO3U PEKBU3UT CE€ MOIbJIBA ChIVIACHO YTBbpACHATA
3a roJMHAaTa HOMEHKJIATypa MO HayuHa, yka3zaH B wi.35, an.2 , 1.2 u w37, an.2, npeau
MOJNKCBAHETO HA JJOKYMEHTA C €JIEKTPOHHU MOITHUCH.

3abene:xkka 2: AKO MOJMyYaTes ST MPEABAPUTETHO € NePUHUpaN creluGUIHI U3UCKBAHHS

M0 OTHOIICHHE Ha PEKBU3UTHTE HAa W3MpAIIaHUTE KBbM HEro EJIEKTPOHHH JOKYMEHTH,
ChCTAaBUTENAT Ha AokyMeHTa B [IA ,,JIPBB3” e muibxken na ce cbo0pasu ¢ TAX, IpU yCIOBUE, Y€
MOCIIEIHUTE HE MPOTUBOpPEYAT HAa OMHCAHHUTE B TOBA MPUJIOKEHUE M3UCKBAHUS MO OTHOIICHUE
Ha (hopmaTa U pekBU3UTHTE Ha cheTaBsiHUTE B A ,,JIPBB3” enektpoHHU TOKYMEHTH.

3a BXO/SAIIHU eneKTpOHHH JOKYMEHTH:

HoparensT ordensssa ciaennure 3AIbJIKUTEJIHU pexBusurtu:

v

“OKEJIAHUE 34 EJIEKTPOHHA KOPECIIOH/AEHIIHUA”, cbe cneauust TekcT: “ChriiaceH
CbM / HE CbM CBIJIACEH J1a OJTy4yaBaM eJeKTpOHHH u3siBieHus ot [1A ,,JIPBB3”.

19



0 Koraro nonarensit € 3asiBUJI ChITIACUETO CH Ja MOJIydaBa €JIEKTPOHHU U3SBIICHUS OT
JA ,JJIPBB3” u npeanouuTa TOBa 1a CTaBa Ha aJpec, pa3iMueH OT IOCOYEHHS B
ceprudukara Ha CICKTPOHHUS MY IMOJANKUC WJIH aKO CJIEKTPOHHUTE TIOJIUCH B
JIOKYMEHTa ca TMOBeYe OT €JIMH, 3abJDKUTEIIHO C€ BIHMCBA aKTyalleH eJIeKTPOHEH
aapec 3a kopecnonaenuus ¢ [1A ,,JIPBB3”;

O B cnyuaii Ha 3asBeHO HeChIJIacHe 3a MOJTy4YaBaHe HA €JIEKTPOHHU M3sBICHUS OT JIA
»APBB3”, momaTensaT 3agb/DKUTENHO IIOCOYBA BAJIMICH TIOIMICHCKH aapec 3a
kopecnionaexnuus ¢ JJA ,,JIPBB3”.

v “IIOTBHP)K/IEHUE HA I1IOJIVYABAHETO I10 CMHUCBHJIA HA YJI. 10 OT 3E/EII”,
cbe cnemHus TekeT: “YKemas / He enas MOTBBPKAABaHE 3a MOJTYYaBAHETO HAa MU3MPATEHOTO
1o A ,,JIPBB3” enekTpoHHO u3siBIeHUE

Koraro nmoparensit € 3asBUJ KEJIIAHUETO CH Jla MOJydyaBa MOTBBbpxkAeHUE oT [[A
»APBB3”, u mnpennounta TOBa Ja cTaBa Ha aApec, pa3jiMdyeH OT IOCOYEHHUS B
ceprudukara Ha EICKTPOHHUS MYy TIOANUC WIM aKO eJCKTPOHHUTE TMOAIKUCH B
JIOKyMEHTA ca MOBEYE OT €/IMH, 33/bJKUTEITHO C€ IMOCOYBA aKTyaJIeH €JIEKTPOHEH aJpec
3a TOTBBPKAABAHE HA MOJy4aBaHETO.

IIpn notebpknaBaHe Ha nosydasa”ero, A ,,JIPBB3” usmpama Ha nocoueHus
azpec nHpopMaLus, ChIbprKalla:

"  pPErHCTPAllMOHHUS HOMEp M JaTa Ha pPETUCTPUpPAHE Ha TOJYYCHOTO
W3SIBJICHUE, BEAHO C TIOJYYEHOTO W3SBICHUE, aKO CJeJ HalpaBeHaTa
MpoBEpKa MO pela Ha Wi.l5, TOKYMEHTBT € C PEIOBHH PEKBU3HUTH W/WIH
IO IIUC/H;

*  yH(OpMAIUS 332 0TKA3 OT PErHCTPALUs, BEIHO C MMOJyUYCHOTO U3SIBIICHUE, aKO
CJIe]l HampaBeHaTa MPOBEpKa MO peja Ha Wi.1S, JOKYMEHTHT € C HepeJIOBHU
PEKBU3UTH U/UITU TOIIHC/H.

3adenexka 3: Korato moparensaT € 3asiBUJI CBIJIACMETO CHU Ja MOJdy4yaBa €JIEKTPOHHU
msnenuss  or  JA  ,JIPBB3”  (pexBwsur  ‘JKEJIAHUE 34  EJIEKTPOHHA
KOPECIIOH/IEHI]HA ) w/nnu >keTaHueTo CU Jia mojiydvasa noreepxkaenue ot A ,,JIPBB3”
(pexBusut “IIOTBBP)K/[EHUE HA IIOJIVYABAHETO 110 CMHUCBJIA HA 4YJI. 10 OT
3EJIEIT”) u HE E mocounn u3pUYEH €NEKTPOHEH aJpec 3a BpPb3Ka, 3a TaKbB LIE CE CMsATA
MMOCOYCHHUS B y0CTOBepeHneTo 3a enekrpoHeH noanuc (Y EII) enektponen aapec.

v’ “CBITIACUE U HH®OPMHPAHOCT 34 OBPAFOTBAHE HA JIMYHU JJAHHH ", cbe
cinequust TekcT: “Corioacer ceM JIA ,,JIPBB3” na o0paGoTBa nu4HHTE MU JaHHU 4pe3
aBTOMATU3WpaHU (KOMMIOTBPHH) CHCTEMH 33  OCBIICCTBSABAaHE Ha  3aKOHOBO
pernamenTupanute ¢ynkuuu Ha JIA ,,JIPBB3” u npeacenarens na JIA ,,JIPBB3” u 3a
HYXJIUTE Ha JIJIOBOIHATA IEMHOCT U IoKyMeHToobopoTa B JIA ,,JIPBB3”. YBenomen cbom
3a meiTa U cpelcTBata 3a oOpaboTka Ha JaHHUTE MM, XapakTepa Ha MPEeOoCTaBsHE Ha
JAHHUTE W TIOCIETUIIMTE OT HEMPEJOCTABSIHETO WM, IOJIyYaTeIIUTE WJIM KaTerOPUUTE
MOJTyYaTeNn, Ha KOUTO IIe OBJaT MPeIoCTaBsIHU JaHHUTE, U cepara Ha MOJI3BAHETO UM;
MPaBOTO MU Ha JOCTBHII JI0 U Ha MOIpPaBKa HA TAaHHUTE .

3abene:xkka 4: Koraro momatensit — u3nyecKo JMIe HE € OTOeNsI3a)l ChIVIACHETO CH IO
MIPEAXOAHUST PEKBU3UT, M3SBJICHUETO MYy C€ OCTaBsi Oe3 pasIiieKIaHe MOpaaud Hecla3BaHE Ha
ycTaHoBeHaTa ¢opma. [leraiinusupane Ha: MOCICTUIIMTE OT HEMPEIOCTaBSIHE HA JHMYHUTE
JAHHU; TIOJTyYaTeJIuTe, Ha KOUTO JIMYHUTE JaHHH Iie ObJaT MPEAOCTaBeHH; MPABOTO HA JOCTHI
710 ¥ TIONPaBKa Ha JaHHWUTE, Ce MPaBH 4pe3 oTOeNsI3BaHeTo uM Ha MHTepHeT cTpanunara Ha JIA
,»JAPBB3” 1 Ha BUHO MACTO B 3B€HOTO, U3BBPINBAIIO AeT0BOAHH QyHKIMK Ha JIA ,,JIPBB3”.
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